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Meeting ID 
meet.google.com/rki-kzqm-wcs 
Phone Numbers 
(US)+1 802-858-5401 
PIN: 614 960 059# 
 

 
CALL TO ORDER (6:00 p.m.) 

1. Roll Call 
2. Pledge of Allegiance  
3. Motion to Set Agenda  
4. Discussion of Draft Bond Resolution Language 
5. Discussion—2020-2021 Annual Report 
6. Report—Committees of the Board 
7. Calendar Items, Concerns, Correspondence, Etc. 
8. Report—Investment 
9. Report—End of Year Transfers and Recap 
10. Report—Superintendent 

PUBLIC PARTICIPATION 
11. Recognition of Parents, Patrons, and Others Who Wish to Address the Board on Non-

Agenda Items 
ACTION ITEMS 

MINUTES 
12. Minutes of the June 14, 2021 Regular Board Meeting  
               

APPROVAL OF CLAIMS 
13. Claims  

 
INDIVIDUAL ITEMS 

14. Approve Changes for the 2021-2022 Student Handbooks 
15. Review Reopening Plan  
16. Approve and Post Legislative House Bill # 102 –Concealed Weapons Carried Inside 

Buildings  
17. Consideration of Declaration of Unforeseen Emergency in accordance with Title 20, 

chapter 9, part 8, MCA 
18. Approve Second Reading of 1900 Series Policies  
19. Approve Second Reading of Policy 7515 – Fund Balances 
20. Approve Additions to the Substitute List for the 2021-2022 School Year 
21. Approve Personnel Report 
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ADJOURNMENT 

A hard copy of the complete Agenda is available at the LPS Central Office 
or on the Lewistown Public Schools Website:  

http://www.lewistown.k12.mt.us/content/266 
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PUBLIC PARTICIPATION 
 

The Board of Education encourages participation at public School Board meetings. 

Under normal circumstances it is desirable to allow everyone to address the Board. 

However, when there are many persons who wish to address the Board, the following 

rules shall apply to protect the public’s right to be heard: 

 
• Speaker must first be recognized by the Chair and identify him/herself. 

• Comments may not infringe on the rights to privacy of another. 

• Each speaker shall be allowed a presentation not to exceed three (3) 
minutes at the appropriate time on the Agenda. 

• There will be a limit of one presentation per person. 

• The Board requests that organizations and groups be represented by a 
single spokesperson. The spokesperson for each group shall be limited 
.to a presentation of three (3) minutes. To save repetition and time, 
the Board also requests that persons not speak if a previous speaker 
has expressed a similar position on the same issue. 

• Appropriate comments are welcome but no action is likely to be taken 
at this time to ensure that others have the opportunity to address the 
same issue also. Items discussed may, at the discretion of the Board, 
be placed on a later agenda. 

• The Board will accept comments from the public on each agenda item 
as it is discussed. 

 

By a majority vote of the Board, these rules may be suspended for special reasons at 

any particular meeting. Further, the Board may reserve the right to adjust the length 

of time. 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                  Action - Indiv.  
ITEM TITLE:      DISCUSSION OF DRAFT BOND RESOLUTION LANGUAGE  

 

Requested By:      Board of Trustees Prepared By:  Thom Peck 
 
 

SUMMARY: 
 

The Board of Trustees will discuss the bond levy language that will be put forward to the Board for a 
vote at the August Regular Board Meeting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SUGGESTED ACTION:  Informational 
 
 

 Additional Information Attached 
 

NOTES: 

07/12/2021 4 
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D.A. Davidson & Co. May-21

Lewistown Schools
MILL LEVY IMPACT ANALYSIS

$29,000,000 General Obligation Bonds

Mill Levy Computation: ELEM HS TOTAL ELEM HS TOTAL ELEM HS TOTAL

Par Amount of the Bonds: $20,400,000 $8,600,000 $29,000,000 $20,400,000 $8,600,000 $29,000,000 $20,400,000 $8,600,000 $29,000,000

  Total Estimated Interest Over Life of Bond (1): $10,101,000 $4,028,442 $14,129,442 $12,766,800 $5,204,963 $17,971,763 $15,557,400 $6,380,771 $21,938,171

  Est. Annual Bond Payment Over 20 and 25 Year Terms: $1,525,050 $631,422 $2,156,472 $1,326,672 $552,199 $1,878,871 $1,198,580 $499,359 $1,697,939

DIVIDED BY: District's 2020/21 Mill Values: $13,659.591 $14,905.031 - $13,659.591 $14,905.031 - $13,659.591 $14,905.031 -

EQUALS:  Est. Number of Annual Mills Required: 111.65 42.36 154.01 97.12 37.05 134.17 87.75 33.50 121.25

Estimated Tax Increase for Individual RESIDENTIAL TAXPAYER:

2020/21 Tax Year 2020/21 Tax Year Estimated Estimated Estimated Total Est. Total Estimated Estimated Estimated Total Est. Total Estimated Estimated Estimated Total Est. Total

"ASSESSED VALUE" of "TAXABLE VALUE" of "ANNUAL" "ANNUAL" "ANNUAL" "Monthly" "ANNUAL" "ANNUAL" "ANNUAL" "Monthly" "ANNUAL" "ANNUAL" "ANNUAL" "Monthly"

Residential Property (2) Residential Property (2) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3) Tax (3)

$100,000 $1,350 $150.72 $57.19 $207.91 $17.33 $131.12 $50.01 $181.13 $15.09 $118.46 $50.01 $163.69 $13.64

$200,000 $2,700 $301.45 $114.38 $415.83 $34.65 $262.23 $100.03 $362.26 $30.19 $236.92 $100.03 $327.37 $27.28

*  All property owners (including farming and ranching operations, commercial businesses, home owners etc…) should use the following formula 

    to calculate the estimated tax impact of the Bond issue.  Look up the Property's "Taxable Value" from Personal Tax Statement or the following State website

    (http://svc.mt.gov/dor/property/prc)  and use the following formula:  "Taxable Value" X Mills/1,000 = Estimated Annual Tax Impact of the Bonds

  (1)   Based on an estimated combined Elementary and HS true interest cost rates of 2.66% over the 20-year term, 2.94% over the 25-year term and 3.12% over the 30-year term 

         (with additional premium generated for the Projects for costs).

  (2)   Based upon Class 4  residential property.  The "Market Valuation" for tax purposes will be different than the valuation of most residential real property for resale purposes.  To better

          calculate the estimated tax impact of the bond issue, property owners should look up their exact taxable value as shown on their personal tax statement and use the formula shown above in grey.

  (3)   Tax Impacts are based on property tax legislation adopted at the 2015 Legislative Session and the 2019 Department of Revenue reappraisal effective for the 2019/20 and 2020/21 tax

          years.  Tax impact information varies every year depending on such factors as District Mill Value, State reimbursement (if any), method of calculating taxable valuation and actual debt service.

20-Year Term

$20.4 million Elem/$8.6 million HS

25-Year Term

$20.4 million Elem/$8.6 million HS

30-Year Term

$20.4 million Elem/$8.6 million HS
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DRAFT 0607/1508/2021

CERTIFICATE AS TO RESOLUTION AND ADOPTING VOTE

I, the undersigned, being the duly qualified and acting recording officer of Elementary 
School District No. 1 (Lewistown), Fergus County, Montana (the “District”), hereby certify that 
the attached resolution is a true copy of a Resolution entitled:  “A RESOLUTION OF 
ELEMENTARY SCHOOL DISTRICT NO. 1 (LEWISTOWN), FERGUS COUNTY, 
MONTANA, SUBMITTING TO THE QUALIFIED ELECTORS OF THE ELEMENTARY 
DISTRICT THE QUESTION OF ISSUING GENERAL OBLIGATION SCHOOL BUILDING 
BONDS IN ONE OR MORE SERIES IN THE AGGREGATE PRINCIPAL AMOUNT OF UP 
TO TWENTY MILLION FOUR HUNDRED THOUSAND AND NO/100 DOLLARS 
($20,400,000.00) FOR THE PURPOSE OF PROVIDING FUNDS TO PAY THE COSTS OF 
DESIGNING, CONSTRUCTING, IMPROVING, RENOVATING, EQUIPPING, AND 
FURNISHING SCHOOLS IN THE ELEMENTARY DISTRICT TO ADDRESS SAFETY AND 
ENVIRONMENTAL CONCERNS, ENHANCE LEARNING ENVIRONMENTS, UPGRADE 
INFRASTRUCTURE, INCREASE ENERGY EFFICIENCY, AND ADDRESS SHIFTING 
ENROLLMENT CONSIDERATIONS; RELATED IMPROVEMENTS AND COSTS; AND 
PAYING COSTS ASSOCIATED WITH THE SALE AND ISSUANCE OF THE BONDS” (the 
“Resolution”), on file in the original records of the District in my legal custody; that the Resolution 
was duly adopted by the Board of Trustees of the District at a meeting on August 9, 2021, and that 
the meeting was duly held by the Board of Trustees and was attended throughout by a quorum, 
pursuant to call and notice of such meeting given as required by law; and that the Resolution has 
not as of the date hereof been amended or repealed.

I further certify that, upon vote being taken on the Resolution at said meeting, the following 

Trustees voted in favor thereof:                                                                                         

                                        ; voted against the same:                                                                            

                      ; abstained from voting thereon:                                                                                 ;

or were absent:                                                                                                                          .

WITNESS my hand and seal officially this            day of August, 2021.

                                                            
School District Clerk
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A RESOLUTION OF ELEMENTARY SCHOOL DISTRICT NO. 1 
(LEWISTOWN), FERGUS COUNTY, MONTANA, SUBMITTING TO THE 
QUALIFIED ELECTORS OF THE ELEMENTARY DISTRICT THE 
QUESTION OF ISSUING GENERAL OBLIGATION SCHOOL BUILDING 
BONDS IN ONE OR MORE SERIES IN THE AGGREGATE PRINCIPAL 
AMOUNT OF UP TO TWENTY MILLION FOUR HUNDRED THOUSAND 
AND NO/100 DOLLARS ($20,400,000.00) FOR THE PURPOSE OF 
PROVIDING FUNDS TO PAY THE COSTS OF DESIGNING, 
CONSTRUCTING, IMPROVING, RENOVATING, EQUIPPING, AND 
FURNISHING SCHOOLS IN THE ELEMENTARY DISTRICT TO ADDRESS 
SAFETY AND ENVIRONMENTAL CONCERNS, ENHANCE LEARNING 
ENVIRONMENTS, UPGRADE INFRASTRUCTURE, INCREASE ENERGY 
EFFICIENCY, AND ADDRESS SHIFTING ENROLLMENT 
CONSIDERATIONS; RELATED IMPROVEMENTS AND COSTS; AND 
PAYING COSTS ASSOCIATED WITH THE SALE AND ISSUANCE OF THE 
BONDS

RECITALS

WHEREAS, the board of trustees of a school district may issue bonds on the credit of the 
school district for the purpose of building, altering, repairing, buying, furnishing, equipping, 
purchasing lands for, and/or obtaining a water supply for a school, teacherage, dormitory, 
gymnasium, other building, or combination of said buildings for school purposes, upon approval 
of the electorate of the district; and

WHEREAS, a board is authorized pursuant to Section 20-9-421, M.C.A., to call a bond 
election by adopting a resolution to that effect; and

WHEREAS, the Board of Trustees (the “Board”) of Elementary School District No. 1 
(Lewistown), Fergus County, Montana (the “District”) has determined that there should be 
submitted to the electors of the District qualified to vote at bond elections the question of whether 
the Board shall be authorized to sell and issue bonds of the District in one or more series in the 
aggregate principal amount of up to Twenty Million Four Hundred Thousand and No/100 Dollars 
($20,400,000.00) for the purpose of providing funds to pay the costs of designing, constructing, 
improving, renovating, equipping, and furnishing schools in the Elementary District to address 
safety and environmental concerns, enhance learning environments, upgrade infrastructure, 
increase energy efficiency, and address shifting enrollment considerations; related improvements 
and costs; and paying costs associated with the sale and issuance of the Bonds; and

WHEREAS, pursuant to Section 13-19-104, M.C.A., a school district bond election can be 
conducted by a mail ballot election; and

WHEREAS, the Board has determined that a mail ballot election conducted in accordance 
with the provisions of Title 13, Chapter 19, Parts 1-3, M.C.A. (the “Mail Ballot Act”), is in the best 
interests of the District and the electors thereof, and notified the County Election Administrator of 
Fergus County of its intent to cause the County Election Administrator to conduct a mail ballot 
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election, which notification was not less than seventy days prior to the date of the proposed 
election; and

WHEREAS, the County Election Administrator will prepare a mail ballot election plan in 
accordance with the provisions of Section 13-19-205, M.C.A. (the “Mail Ballot Plan”); and

WHEREAS, it is the judgment of the Board that the sum of up to Twenty Million Four 
Hundred Thousand and No/100 Dollars ($20,400,000.00) will be necessary to carry out the 
purpose set forth above; and

WHEREAS, the indebtedness to be evidenced by the proposed bonds and all other 
indebtedness of the District does not exceed the limitation as set forth in Section 20-9-406, 
M.C.A.; and

WHEREAS, it is the judgment and determination of the Board that each series of bonds 
issued pursuant to the bond election called for below will be payable during a term of not more 
than twenty (20) years.

NOW, THEREFORE, BE IT RESOLVED by the Board of the District as follows:

1. Calling of the Election.  The Board of the District hereby calls and directs a special 
election to be held on the question of issuing general obligation bonds of the District at the general 
election on November 2, 2021, which date is not less than 70 days after the passage of this 
resolution, such election to be conducted by mail ballot pursuant to the provisions of the Mail 
Ballot Act, for the purpose of voting on the question of whether the Board may sell and issue 
general obligation school building bonds of the District in one or more series in the aggregate 
principal amount of up to Twenty Million Four Hundred Thousand and No/100 Dollars 
($20,400,000.00) for the purpose of providing funds to pay the costs of designing, constructing, 
improving, renovating, equipping, and furnishing schools in the Elementary District to address 
safety and environmental concerns, enhance learning environments, upgrade infrastructure, 
increase energy efficiency, and address shifting enrollment considerations; related improvements 
and costs; and paying costs associated with the sale and issuance of the Bonds.  Each series of the 
bonds shall be payable semiannually during a term of not more than twenty (20) years, subject to 
redemption as required by law, and shall bear interest at a rate or rates to be determined at the time 
of the sale.

2.  Estimate of State Advance for School Facilities.  Pursuant to Section 20-9-422, 
M.C.A., the Elementary District has requested from the Superintendent of Public Instruction a 
statement of the estimated amount of state debt service assistance that the Elementary District may 
receive under Sections 20-9-367 and 20-9-371, M.C.A., for debt service payments on the bonds in 
the first fiscal year in which a debt service payment is due.  The current estimate of debt service 
assistance received from the Superintendent of Public Instruction is $0.00 for the Elementary 
District, unless the availability of funding should change.  For fiscal year 2020/21, the Montana 
legislature appropriated $2,500,000 for debt service assistance for schools, but the appropriation is 
from revenues derived from timber sales and rental income from lands and riverbeds and is subject 
to amounts being available.  Currently, funds for debt service assistance are not available.
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3. Conduct of Election.  All qualified electors of the District shall be entitled to vote at 
the bond election.  Pursuant to Section 20-20-201, M.C.A., the District Clerk is hereby authorized 
and directed to give notice of the call and details of this election and to provide this resolution to 
the Fergus County Election Administrator no less than three (3) days after this resolution is passed.  
The District Clerk is directed to instruct the Fergus County Election Administrator to close 
registration and thereafter prepare printed lists of the electors in the District entitled to vote in the 
election in the District in the form and manner prescribed by law and consistent with the Mail 
Ballot Plan.  The County Election Administrator shall prepare the ballot and arrange for the 
printing of the ballot and conduct the election in accordance with all legal requirements.

4. Notice of Election.  The County Election Administrator is hereby authorized and 
requested to cause notice of the call and holding of the election to be given at least three times no 
earlier than 40 days and no later than 10 days before the election, in the Lewistown News-Argus, a 
newspaper of general circulation in the District, and the District Clerk is hereby authorized and 
directed to cause the notice to be posted at three public places in the District, with at least one 
notice being posted in each ward or precinct in the District, and, if the District has a website, is 
directed to post notice on the District’s website for 10 days prior to the election.  The notice of 
election as published and posted shall read substantially as follows with such completions and 
additions as may be required by the Mail Ballot Plan or otherwise:
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NOTICE OF ELEMENTARY SCHOOL DISTRICT BOND ELECTION

NOTICE IS HEREBY GIVEN by the Board of Trustees (the “Board”) of Elementary 
School District No. 1 (Lewistown), Fergus County, Montana (the “Elementary District”), that 
pursuant to a resolution duly adopted at a meeting of the Board on August 9, 2021, a special 
election of the registered voters of the Elementary District will be held by mail ballot election at 
the general election on November 2, 2021 for the purpose of voting on the question of whether the 
Board may sell and issue general obligation school building bonds of the Elementary District in 
one or more series in the aggregate principal amount of up to Twenty Million Four Hundred 
Thousand and No/100 Dollars ($20,400,000.00) for the purpose of providing funds to pay the costs 
of designing, constructing, improving, renovating, equipping, and furnishing schools in the 
Elementary District to address safety and environmental concerns, enhance learning 
environments, upgrade infrastructure, increase energy efficiency, and address shifting enrollment 
considerations, to include improving:

Lewis and Clark School by constructing a controlled access entranceway, a new classroom 
wing, multipurpose space, and central kitchen; renovating administration spaces and breakout 
classroom spaces; installing Americans with Disability Act (“ADA”) compliant restrooms and a 
new fire sprinkler system; upgrading boiler and electrical systems; replacing the roof and in some 
areas replacing flooring, ceilings, and doors; and making site improvements;

Garfield School by constructing a controlled access entranceway and an addition to 
provide additional classroom and flexible learning space; installing ADA compliant restrooms and 
a new fire sprinkler system; upgrading boiler and electrical systems; replacing the roof and in some 
areas flooring, ceilings, and doors; repairing siding and exterior brickwork; and making site
improvements; 

Highland Park School by constructing a controlled access entranceway and an addition to 
increase flexible use spaces and relocate the administration areas; installing ADA compliant 
restrooms and a new fire sprinkler system; upgrading boiler and electrical systems; replacing the 
roof and in some areas replacing flooring, ceilings, and doors; and making site improvements; 

Lewistown Junior High School by constructing a controlled access entranceway and new 
classrooms; installing ADA compliant restrooms and a new fire sprinkler system; upgrading boiler 
and electrical systems; replacing the roof and in some areas replacing flooring, ceilings, and doors; 
and making site improvements; and 

associated amenities and features at the schools identified above and paying related costs; 
and paying costs associated with the sale and issuance of the bonds.  

Each series of the bonds shall bear interest at a rate or rates to be determined at the time of 
sale and be payable semiannually during a term of not more than twenty (20) years. 

The election will be conducted by the County Election Administrator solely by mail ballot.  
Ballots will be mailed to all eligible registered voters in the Elementary District on October 1315, 
2021, and must be returned by each voter, by mail or in person to the County Election 
Administrator’s Office, 712 W. Main, Suite 204, Lewistown, Montana 59457, during regular 
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business hours (8:00 a.m. to 5:00 p.m.), weekdays (exclusive of holidays), October 1418, 2021 
through November 1, 2021.

On Election Day, November 2, 2021, the only places for deposit of voted ballots will be the 
office of the County Election Administrator’s Office, 712 W. Main, Suite 204, Lewistown, 
Montana, which will be open from 7:00 a.m. to 8:00 p.m., and all ballots must be in the County 
Elections Office by 8:00 p.m. in order to be counted.   All ballots will be tabulated in accordance 
with Montana law with the results, if known, expected to be released after 8:00 p.m. on that day.

A qualified voter who will be absent from the Elementary District during the time the 
election is being conducted may:

(a) vote in person in the office of the County Election Administrator as soon as 
the ballots are available and until 8:00 p.m. on Election Day; or

(b) make a written request prior to noon on November 1, 2021, signed by the 
applicant and addressed to the office of the County Election Administrator requesting the 
ballot be mailed to an address other than that which appears on the registration records.

An elector may obtain a replacement ballot if his or her ballot is destroyed, spoiled, lost, or 
not received by the elector, by filling out and mailing, emailing, or faxing back a completed 
replacement ballot request form or by personally appearing at the office of the Fergus County 
Election Administrator at 712 W. Main, Suite 204, in Lewistown, Montana.

Ballots may be returned in person at the place of deposit listed above, or returned by mail. 
If returning by mail, please use the then-prevailing first-class-postage price or one Forever Stamp. 
Postmark date does not apply; ballots returned by mail must be received by the 8:00 p.m. Election 
Day deadline to be counted.

Please note, all electors, as defined in MCA 20-20-301, are those who reside within the 
Elementary District and are registered to vote by the close of registration on October 4, 2021.

For electors who miss the close of registration deadline, such electors may register late and 
vote in the election if the County Election Administrator receives and verifies the electors voter 
registration information prior to noon on November 1, 2021.

DATED this          day of __________, 2021.

________________________________
Fergus County Election Administrator

Publication Dates: October 6, October 13, and October 20, 2021
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5. Form of Ballot.  The ballot shall be printed in substantially the following form with 
such completions and additions or deletions as may be required or desired:

14
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OFFICIAL BALLOT

ELEMENTARY SCHOOL DISTRICT NO. 1 (LEWISTOWN)
FERGUS COUNTY, MONTANA

SCHOOL BOND ELECTION 
TO BE CONDUCTED BY MAIL BALLOT

ON NOVEMBER 2, 2021

INSTRUCTIONS TO VOTERS:  Completely fill in the oval using a blue or black ink pen before 
the words “BONDS —YES” if you wish to vote for the bond issue; if you are opposed to the bond 
issue, completely fill in the oval using a blue or black ink pen before the words “BONDS —NO.”

Shall the Board of Trustees (the “Board”) of Elementary School District No. 1 
(Lewistown), Fergus County, Montana (the “Elementary District”), be authorized to sell 
and issue general obligation bonds of the Elementary District in one or more series in the 
aggregate principal amount of up to Twenty Million Four Hundred Thousand and No/100 
Dollars ($20,400,000.00), bearing interest at rates to be determined at the time of the sale, 
payable semiannually, during a term as to each series of bonds of not more than twenty 
(20) years, for the purpose of providing funds to pay the costs of designing, constructing, 
improving, renovating, equipping, and furnishing schools in the Elementary District to 
address safety and environmental concerns, enhance learning environments, upgrade 
infrastructure, increase energy efficiency, and address shifting enrollment considerations, 
to include improving:

Lewis and Clark School by constructing a controlled access entranceway, a new classroom 
wing, multipurpose space, and central kitchen; renovating administration spaces and 
breakout classroom spaces; installing Americans with Disability Act (“ADA”) compliant 
restrooms and a new fire sprinkler system; upgrading boiler and electrical systems; 
replacing the roof and in some areas replacing flooring, ceilings, and doors; and making 
site improvements;

Garfield School by constructing a controlled access entranceway and an addition to 
provide additional classroom and flexible learning space; installing ADA compliant 
restrooms and a new fire sprinkler system; upgrading boiler and electrical systems; 
replacing the roof and in some areas flooring, ceilings, and doors; repairing siding and 
exterior brickwork; and making site improvements; 

Highland Park School by constructing a controlled access entranceway and an addition to 
increase flexible use spaces and relocate the administration areas; installing ADA 
compliant restrooms and a new fire sprinkler system; upgrading boiler and electrical 
systems; replacing the roof and in some areas replacing flooring, ceilings, and doors; and 
making site improvements; 
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Lewistown Junior High School by constructing a controlled access entranceway and new
classrooms; installing ADA compliant restrooms and a new fire sprinkler system; 
upgrading boiler and electrical systems; replacing the roof and in some areas replacing 
flooring, ceilings, and doors; and making site improvements; and 

associated amenities and features at the schools identified above and paying related costs; 
and paying costs associated with the sale and issuance of the bonds?

BONDS – YES

BONDS – NO
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Passed and approved this 9th day of August, 2021.

                                                           
Chair, Board of Trustees

Attest:

                                                           
District Clerk, 
Elementary School District No. 1 (Lewistown)
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DRAFT 0607/1508/2021

CERTIFICATE AS TO RESOLUTION AND ADOPTING VOTE

I, the undersigned, being the duly qualified and acting recording officer of High School 
District No. 1 (Fergus), Fergus County, Montana (the “District”), hereby certify that the attached 
resolution is a true copy of a Resolution entitled:  “A RESOLUTION OF HIGH SCHOOL 
DISTRICT NO. 1, FERGUS COUNTY, MONTANA, SUBMITTING TO THE QUALIFIED 
ELECTORS OF THE HIGH SCHOOL DISTRICT THE QUESTION OF ISSUING GENERAL 
OBLIGATION SCHOOL BUILDING BONDS IN ONE OR MORE SERIES IN THE 
AGGREGATE PRINCIPAL AMOUNT OF UP TO EIGHT MILLION SIX HUNDRED 
THOUSAND AND NO/100 DOLLARS ($8,600,000.00) FOR THE PURPOSE OF PROVIDING 
FUNDS TO PAY THE COSTS OF DESIGNING, CONSTRUCTING, IMPROVING, 
RENOVATING, EQUIPPING, AND FURNISHING IMPROVEMENTS TO FERGUS HIGH 
SCHOOL; RELATED IMPROVEMENTS AND COSTS; AND PAYING COSTS ASSOCIATED 
WITH THE SALE AND ISSUANCE OF THE BONDS” (the “Resolution”), on file in the original 
records of the District in my legal custody; that the Resolution was duly adopted by the Board of 
Trustees of the District at a meeting on August 9, 2021, and that the meeting was duly held by the 
Board of Trustees and was attended throughout by a quorum, pursuant to call and notice of such 
meeting given as required by law; and that the Resolution has not as of the date hereof been 
amended or repealed.

I further certify that, upon vote being taken on the Resolution at said meeting, the following 

Trustees voted in favor thereof:                                                                                         

                                        ; voted against the same:                                                                            

                      ; abstained from voting thereon:                                                                                 ;

or were absent:                                                                                                                          .

WITNESS my hand and seal officially this            day of August, 2021.

                                                            
School District Clerk
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A RESOLUTION OF HIGH SCHOOL DISTRICT NO. 1, FERGUS COUNTY, 
MONTANA, SUBMITTING TO THE QUALIFIED ELECTORS OF THE HIGH 
SCHOOL DISTRICT THE QUESTION OF ISSUING GENERAL OBLIGATION 
SCHOOL BUILDING BONDS IN ONE OR MORE SERIES IN THE 
AGGREGATE PRINCIPAL AMOUNT OF UP TO EIGHT MILLION SIX 
HUNDRED THOUSAND AND NO/100 DOLLARS ($8,600,000.00) FOR THE 
PURPOSE OF PROVIDING FUNDS TO PAY THE COSTS OF DESIGNING, 
CONSTRUCTING, IMPROVING, RENOVATING, EQUIPPING, AND 
FURNISHING IMPROVEMENTS TO FERGUS HIGH SCHOOL; RELATED 
IMPROVEMENTS AND COSTS; AND PAYING COSTS ASSOCIATED WITH
THE SALE AND ISSUANCE OF THE BONDS

RECITALS

WHEREAS, the board of trustees of a school district may issue bonds on the credit of the 
school district for the purpose of building, altering, repairing, buying, furnishing, equipping, 
purchasing lands for, and/or obtaining a water supply for a school, teacherage, dormitory, 
gymnasium, other building, or combination of said buildings for school purposes, upon approval 
of the electorate of the district; and

WHEREAS, a board is authorized pursuant to Section 20-9-421, M.C.A., to call a bond 
election by adopting a resolution to that effect; and

WHEREAS, the Board of Trustees (the “Board”) of High School District No. 1, Fergus 
County, Montana (the “District”) has determined that there should be submitted to the electors of 
the District qualified to vote at bond elections the question of whether the Board shall be 
authorized to issue and sell bonds of the District in one or more series in the aggregate principal 
amount of up to Eight Million Six Hundred Thousand and No/100 Dollars ($8,600,000.00) for the 
purpose of providing funds to pay the costs of designing, constructing, improving, renovating, 
equipping, and furnishing improvements to Fergus High School; related improvements and costs; 
and paying costs associated with the sale and issuance of the Bonds; and

WHEREAS, pursuant to Section 13-19-104, M.C.A., such election can be conducted by a 
mail ballot election; and

WHEREAS, the Board has determined that a mail ballot election conducted in accordance 
with the provisions of Title 13, Chapter 19, Parts 1-3, M.C.A. (the “Mail Ballot Act”), is in the best 
interests of the District and the electors thereof, and notified the County Election Administrator of 
Fergus County of its intent to cause the County Election Administrator to conduct a mail ballot 
election, which notification was not less than seventy days prior to the date of the proposed 
election; and

WHEREAS, the County Election Administrator will prepare a mail ballot election plan in 
accordance with the provisions of Section 13-19-205, M.C.A. (the “Mail Ballot Plan”); and
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WHEREAS, it is the judgment of the Board that the sum of up to Eight Million Six 
Hundred Thousand and No/100 Dollars ($8,600,000.00) will be necessary to carry out the purpose 
set forth above; and

WHEREAS, the indebtedness to be evidenced by the proposed bonds and all other 
indebtedness of the District does not exceed the limitation as set forth in Section 20-9-406, 
M.C.A.; and

WHEREAS, it is the judgment and determination of the Board that each series of bonds 
issued pursuant to the bond election called for below will be payable during a term of not more 
than twenty (20) years.

NOW, THEREFORE, BE IT RESOLVED by the Board of the District as follows:

1. Calling of the Election.  The Board of the District hereby calls and directs a special 
election to be held in the District in conjunction with the general election on November 2, 2021, 
which date is not less than 70 days after the passage of this resolution, to be conducted by mail 
ballot pursuant to the provisions of the Mail Ballot Act, for the purpose of voting on the question of 
whether the Board may issue and sell general obligation school building bonds of the District in 
one or more series in the aggregate principal amount of up to Eight Million Six Hundred Thousand
and No/100 Dollars ($8,600,000.00) for the purpose of providing funds to pay the costs of 
designing, constructing, improving, renovating, equipping, and furnishing improvements to 
Fergus High School; related improvements and costs; and paying costs associated with the sale and 
issuance of the Bonds.  Each series of the bonds shall be payable semiannually during a term of not 
more than twenty (20) years, subject to redemption as required by law, and shall bear interest at a 
rate or rates to be determined at the time of the sale.

2.  Estimate of State Advance for School Facilities.  Pursuant to Section 20-9-422, 
M.C.A., the District has requested from the Superintendent of Public Instruction a statement of the 
estimated amount of state debt service assistance that the District may receive under Sections 
20-9-367 and 20-9-371, M.C.A., for debt service payments on the bonds in the first fiscal year in 
which a debt service payment is due.  The current estimate of debt service assistance received from 
the Superintendent of Public Instruction is $0.00 for the District, unless the availability of funding 
should change.  For fiscal year 2020/21, the Montana legislature appropriated $2,500,000 for debt 
service assistance for schools, but the appropriation is from revenues derived from timber sales 
and rental income from lands and riverbeds and is subject to amounts being available.  Currently, 
funds for debt service assistance are not available.

3. Conduct of Election.  All qualified electors of the District shall be entitled to vote at 
the bond election.  Pursuant to Section 20-20-201, M.C.A., the District Clerk is hereby authorized 
and directed to give notice of the call and details of this election and to provide this resolution to 
the Fergus County Election Administrator no less than three (3) days after this resolution is passed.  
The District Clerk is directed to instruct the Fergus County Election Administrator to close 
registration and thereafter prepare printed lists of the electors in the District entitled to vote in the 
election in the District in the form and manner prescribed by law and consistent with the Mail 
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Ballot Plan.  The County Election Administrator shall prepare the ballot and arrange for the 
printing of the ballot and conduct the election in accordance with all legal requirements.

4. Notice of Election.  The County Election Administrator is hereby authorized and 
requested to cause notice of the call and holding of the election to be given at least three times no 
earlier than 40 days and no later than 10 days before the election, in the Lewistown News-Argus, a 
newspaper of general circulation in the District, and the District Clerk is hereby authorized and 
directed to cause the notice to be posted at three public places in the District, with at least one 
notice being posted in each ward or precinct in the District, and, if the District has a website, is 
directed to post notice on the District’s website for 10 days prior to the election.  The notice of 
election as published and posted shall read substantially as follows with such completions and 
additions as may be required by the Mail Ballot Plan or otherwise:
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NOTICE OF HIGH SCHOOL DISTRICT BOND ELECTION

NOTICE IS HEREBY GIVEN by the Board of Trustees (the “Board”) of High School 
District No. 1 (Fergus), Fergus County, Montana (the “High School District”), that pursuant to a 
certain resolution duly adopted at a meeting of the Board on August 9, 2021, a special election of 
the registered voters of the High School District will be held by mail ballot election in conjunction 
with the general election on November 2, 2021 for the purpose of voting on the question of 
whether the Board may issue and sell general obligation school building bonds of the High School 
District in one or more series in the aggregate principal amount of up to Eight Million Six Hundred 
Thousand and No/100 Dollars ($8,600,000.00) for the purpose of providing funds to pay the costs 
of designing, constructing, improving, renovating, equipping, and furnishing improvements to 
Fergus High School, to include constructing a controlled access entranceway; installing 
Americans with Disability Act (ADA) compliant restrooms and a new fire sprinkler system; 
upgrading the boiler system to include mechanical enhancements for the welding center and 
upgrading the electrical system; replacing all or most of the roof; constructing additional locker 
rooms and an addition to house weight/cardio and wrestling rooms; related improvements and 
costs; and paying costs associated with the sale and issuance of the bonds. Each series of the bonds 
shall bear interest at a rate or rates to be determined at the time of sale and be payable semiannually 
during a term of not more than twenty (20) years. 

The election will be conducted by the County Election Administrator solely by mail ballot.  
Ballots will be mailed to all eligible registered voters in the High School District on October 1315, 
2021, and must be returned by each voter, by mail or in person to the County Election 
Administrator’s Office, 712 W. Main, Suite 204, Lewistown, Montana 59457, during regular 
business hours (8:00 a.m. to 5:00 p.m.), weekdays (exclusive of holidays), October 1418, 2021 
through November 1, 2021.

On Election Day, November 2, 2021, the only places for deposit of voted ballots will be the 
office of the County Election Administrator’s Office, 712 W. Main, Suite 204, Lewistown, 
Montana, which will be open from 7:00 a.m. to 8:00 p.m., and all ballots must be in the County 
Elections Office by 8:00 p.m. in order to be counted.   All ballots will be tabulated in accordance 
with Montana law with the results, if known, expected to be released after 8:00 p.m. on that day.

A qualified voter who will be absent from the High School District during the time the 
election is being conducted may:

(a) vote in person in the office of the County Election Administrator as soon as 
the ballots are available and until 8:00 p.m. on Election Day; or

(b) make a written request prior to noon on November 1, 2021, signed by the 
applicant and addressed to the office of the County Election Administrator requesting the 
ballot be mailed to an address other than that which appears on the registration records.

An elector may obtain a replacement ballot if his or her ballot is destroyed, spoiled, lost, or 
not received by the elector, by filling out and mailing, emailing, or faxing back a completed 
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replacement ballot request form or by personally appearing at the office of the Fergus County 
Election Administrator at 712 W. Main, Suite 204, in Lewistown, Montana.

Ballots may be returned in person at the place of deposit listed above, or returned by mail. 
If returning by mail, please use the then-prevailing first-class-postage price or one Forever Stamp. 
Postmark date does not apply; ballots returned by mail must be received by the 8:00 p.m. Election 
Day deadline to be counted.

Please note, all electors, as defined in MCA 20-20-301, are those who reside within the 
High School District and are registered to vote by the close of registration on October 4, 2021.

For electors who miss the close of registration deadline, such electors may register late and 
vote in the election if the County Election Administrator receives and verifies the electors voter 
registration information prior to noon on November 1, 2021.

DATED this          day of __________, 2021.

________________________________
Fergus County Election Administrator

Publication Dates: October 6, October 13, and October 20, 2021
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5. Form of Ballot.  The ballot shall be printed in substantially the following form with 
such completions and additions as may be required or desired:
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OFFICIAL BALLOT

HIGH SCHOOL DISTRICT NO. 1
FERGUS COUNTY, MONTANA

SCHOOL BOND ELECTION 
TO BE CONDUCTED BY MAIL BALLOT

ON NOVEMBER 2, 2021

INSTRUCTIONS TO VOTERS:  Completely fill in the oval using a blue or black ink pen before 
the words “BONDS —YES” if you wish to vote for the bond issue; if you are opposed to the bond 
issue, completely fill in the oval using a blue or black ink pen before the words “BONDS —NO.”

Shall the Board of Trustees (the “Board”) of High School District No. 1, Fergus County, Montana 
(the “High School District”), be authorized to sell and issue general obligation bonds of the High 
School District in one or more series in the aggregate principal amount of up to Eight Million Six 
Hundred Thousand and No/100 Dollars ($8,600,000.00), bearing interest at rates to be determined 
at the time of the sale, payable semiannually, during a term as to each series of bonds of not more 
than twenty (20) years, for the purpose of providing funds to pay the costs of designing, 
constructing, improving, renovating, equipping, and furnishing improvements to Fergus High 
School, to include constructing a controlled access entranceway; installing Americans with 
Disability Act (ADA) compliant restrooms and a new fire sprinkler system; upgrading the boiler 
system to include mechanical enhancements for the welding center and upgrading the electrical 
system; replacing all or most of the roof; constructing additional locker rooms and an addition to 
house weight/cardio and wrestling rooms; related improvements and costs; and paying costs 
associated with the sale and issuance of the bonds?

BONDS – YES

BONDS – NO
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Passed and approved this 9th day of August, 2021.

                                                           
Chair, Board of Trustees

Attest:

                                                           
Clerk, High School District No. 1
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LEWISTOWN PUBLIC SCHOOLS 

LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:      DISCUSSION—2020-2021 ANNUAL REPORT 

Requested By:      Board of Trustees Prepared By:  Thom Peck 

SUMMARY: 

The Lewistown Public Schools 2020-2021 Annual Report is attached for the Board of Trustees to 
review. This report will be placed on the next agenda as an action item for approval. 

SUGGESTED ACTION:  Informational 

 Additional Information Attached 

NOTES: 

07/12/2021 5 
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In following Board Policy, staff members will again be required to compile a brief 
report on their area of responsibility for an annual school report. Reports will include 
an overall summary along with concerns and areas to be improved. This information 
will provide the Board with relevant data about the status of the District. Hopefully 
this will again prove to be useful and lend to an enhanced report in the future. 

REPORT / ASSIGNMENT 

Garfield Elementary School Matt Lewis 

Highland Park Elementary School Matt Ventresca 

Lewis & Clark Elementary School Danny Wirtzberger 

Lewistown Junior High School 

Fergus High School Tim Majerus 

 Activities - Fergus High School  Paul Bartos

Assessment Thom Peck

Business Office Rebekah Rhoades 

Curriculum Thom Peck

Maintenance Jason Fry

School Food Service Amie Friesen 

Special Education Chelsey Rogers 

Technology Scott Baldwin

Title I Thom Peck 

Transportation Rob Odermann

ANNUAL REPORT 

Jeff Friesen
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Highland Park Elementary School 
1312 7th Avenue North 

Lewistown, Montana 59457 
Phone: (406)535-2555 • Fax: (406)535-4617 

                                           
 
Matthew Ventresca, Principal                   Jenni Bristol, Secretary  
 

 

2020-2021 HIGHLAND PARK ELEMENTARY  
ANNUAL REPORT 

 
EXCELLENCE TODAY, SUCCESS TOMORROW!!! 

 
 

Enrollment: 
The following table represents the ending enrollment numbers for 2nd, 3rd & 4th Grade at Highland Park for the 
2020-2021 school year. It also shows a continuum of enrollment numbers for prior years of Highland Park since 
we moved Highland Park to 2nd-4th grade.  
 

Highland Park 
Elementary  

 

2020-21 

HP 

 

2019-20 

HP 

 

2018-19 

HP 

 

2017-18 

HP 

 

2016-17 

*HP Move* 

2nd Grade 97 104 103 98 91 

3rd Grade 107 99 94 98 97 

4th Grade 93 100 94 99 92 

      

Total 297 303 291 295 280 

Change (+ / -) 

 

-6 

 

+12 

 

-4 

 

+15 

N/A due to 
move 

 
 
Attendance: 
Highland Park’s average daily attendance for the 2020-2021 school year was 93.98%. This is a 1.58% Decrease 
from last years’ attendance rate of 95.56%. On the surface, this is our most significant decrease of attendance. 
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However, with the Covid-19 quarantines and increased attention to health/sick protocols, an attendance rate of 
nearly 94% is remarkable! 
 

Highland 
Park/Garfield 
Elementary 

2020-21 
 

HP 
 

2019-20 
 

HP 

2018-19 
 

HP 

2017-18 
 

HP 

2016-17 
*HP 

Move* 

Student Count 
 

297 
 

303 
 

291 
 

295 
 

280 

Membership Days 
 

50630 
 

51,226 
 

50,515 
 

49,972 
 

47,433 

Absent Days 
 

3045 
 

2,272 
 

2,627 
 

2,528 
 

2,358.51 
Average Daily 
Membership (ADM) 

 
282.84 

 
291.06 

 
282.19 

 
279.18 

 
264.99 

Average Daily 
Attendance (ADA) 

 
265.77 

 
278.05 

 
267.48 

 
264.95 

 
251.75 

Attendance Rate (%) 
 

93.98% 
 

95.56% 
 

94.80% 
 

94.94% 
 

95.03% 

Change (+ or -) 
 

-1.58% 
 

+.76% 
 

-.14% 
 

-.09% 
 

+ .26% 
 
 
Goal Area 1: Measurable Student Achievement  
Strategic Objectives 1, 2, and 4: 
 
Multi-Tiered Systems of Support (MTSS) 
MTSS is an organized, data-driven system of interventions, strategies, and supports that positively impact 
school-wide and individualized academics and behavior. Highland Park chose to be a part of only 16 schools in 
the state that are continuing with OPI’s Project REAL grant and becoming “Sustaining Schools.” 

At Highland Park Elementary, MTSS combines Response to Intervention (RtI) and the Montana Behavioral 
Initiative (MBI) to increase student success. We use an integrated, multi-tiered system of instruction, 
assessment and intervention designed to meet the achievement and behavioral needs of ALL students.  

Using the most current best practices, Highland Park Elementary’s MTSS team is trained to positively impact 
academics and behavior at three key tiers: Tier 1 (whole school); Tier 2 (individual child or group of at-risk 
children); and Tier 3 (children with complex needs and behaviors that severely impact the child, school and/or 
community functioning). The MTSS team representatives are at least two members of each grade level, all 
Special Education teachers, Title I teacher, School Counselor, School Psychologist, and the principal. 

What is MTSS Made Of? 

Response to Intervention (RtI) 
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RtI is the practice of (1) providing high-quality instruction/intervention matched to student needs and (2) using 
learning rate over time and level of performance to (3) make important educational decisions (Batsche, et al., 
2005).  

At Highland Park Elementary, we problem solve with the student’s teacher and the MTSS Team to choose the 
proper Tier placement and develop the most effective instruction/interventions to help each student be as 
successful as possible. 

Montana Behavioral Initiative (MBI) 

MBI is a framework for establishing a learning environment that supports social, emotional, and behavioral 
success for all students.  

At Highland Park Elementary, we believe students should be taught all the skills necessary for success 
academically, socially, emotionally, and behaviorally. We believe schools are places where students should learn 
and practice positive social behaviors. Ultimately, a caring school climate and positive relationships between 
students and staff are critical to student success and provide an environment where behavior and academics can 
flourish. 
 
 
Student Achievement Data 
 
NWEA MAP Testing 
 
Measure of Adequate Progress (MAP) testing was continued for all students in both 3rd and 4th grade. MAP was 
used as a benchmark three times during the year (Fall, Winter, Spring) in Reading and Math. The data from these 
tests help monitor progress of our students; is used to drive instruction; and is used as a predictor of possible 
achievement on the state tests. The testing also has become an opportunity for students to challenge themselves 
to make improvements from the fall, winter, and spring benchmarks.  
 

3rd Grade Spring MAP Reading 2-5 
 

3rd Spring MAP 
Reading 

 
Benchmark Strategic Intensive 

Mean RIT 
Score 

2020-2021 81% 
79 students 

14% 
14 students 

5% 
5 students 

202.3 

**2019-2020 
Winter score used 
due to Closures** 

89% 
80 Students 

11% 
10 students 

0% 
0 students 

 
202.5 

2018-2019 76% 
69 students 

12% 
11 students 

12% 
11 students 

203.3 

2017-2018 78% 
71 students 

15% 
14 students 

7% 
6 students 

202.9 
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2016-2017 76% 
68 students 

15% 
13 students 

9% 
8 students 

202.1 

2015-2016 85% 
71 students 

5% 
4 students 

10% 
8 students 

 

2014-2015 83% 
78 students 

9% 
8 students 

9% 
8 students 

 

2013-2014 84% 
68 students 

10% 
8 students 

6% 
5 students 

 

 
MAP Reading 2-5 Common Core 2010 V2 uses the RIT (Rasch Unit) scale to create a grade-independent RIT 
score, which indicates the level of question difficulty a given student is capable of answering correctly about 50% 
of the time. RIT scores help educators understand every student’s current achievement level based on their zone 
of proximal development. In order for a student to be considered benchmark for MAP reading they must have a 
RIT score of 199 or higher by the end of 3rd grade. 
 

4th Grade Spring MAP Reading 2-5 Common Core 2010 V2 
 

4th Spring MAP 
Reading Benchmark Strategic Intensive Mean RIT 

Score 

2020-2021 78% 
66 students 

12% 
10 students 

11% 
9 students 

209.5 

**2019-2020 
Winter score used due 

to Closures** 
70% 

69 students 
23% 

23 students 
6% 

6 students 

 
206.6 

2018-2019 80% 
70 students 

11% 
10 students 

8% 
7 students 

209.8 

2017-2018 69% 
61 students 

21% 
19 students 

10% 
9 students 

208.5 

2016-2017 71% 
61 students 

17% 
15 students 

12% 
10 students 

209 

2015-2016 86% 
84 students 

7% 
7 students 

7% 
7 students 

 

2014-2015 82% 
62 students 

9% 
7 students 

9% 
7 students 

 

2013-2014 70% 
53 students 

16% 
12 students 

14% 
11 students 
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MAP Reading 2-5 Common Core 2010 V2 uses the RIT (Rasch Unit) scale to create a grade-independent RIT 
score, which indicates the level of question difficulty a given student is capable of answering correctly about 50% 
of the time. RIT scores help educators understand every student’s current achievement level based on their zone 
of proximal development. In order for a student to be considered benchmark for MAP reading they must have a 
RIT score of 206 or higher by the end of 4th grade. 
 

3rd Grade Spring MAP Math 2-5 Common Core 2010 V2 
 

3rd Spring MAP Math Benchmark Strategic Intensive Mean RIT 
Score 

2020-2021 70% 
69 students 

22% 
22 students 

7% 
7 students 

202.4 

**2019-2020 
Winter score used due to 

Closures** 

60% 
55 students 

29% 
26 students 

11% 
10 students 

 
198.3 

2018-2019 68% 
62 students 

21% 
19 students 

11% 
10 students 

203.7 

2017-2018 54% 
49 students 

30% 
27 students 

16% 
14 students 

200.4 

2016-2017 53% 
47 students 

37% 
33 students 

10% 
9 students 

201.8 

2015-2016 71% 
60 students 

13% 
11 students 

15% 
13 students 

 

2014-2015 71% 
67 students 

20% 
19 students 

9% 
9 students 

 

2013-2014 78% 
63 students 

21% 
17 students 

1% 
1 student 

 

 
MAP Math 2-5 Common Core 2010 V2 uses the RIT (Rasch Unit) scale to create a grade-independent RIT 
score, which indicates the level of question difficulty a given student is capable of answering correctly about 50% 
of the time. RIT scores help educators understand every student’s current achievement level based on their zone 
of proximal development. In order for a student to be considered benchmark for MAP Math, they must have a 
RIT score of 203 or higher by the end of 3rd grade. 

 
4th Grade Spring MAP Math 2-5 Common Core 2010 V2 
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4th Spring MAP Math Benchmark Strategic Intensive Mean RIT 
Score 

2020-2021 63% 
53 students 

26% 
22 students 

11% 
9 students 

209.2 

**2019-2020 
Winter score used due to 

Closures** 

56% 
55 students 

31% 
30 students 

13% 
13 students 206.5 

2018-2019 52% 
47 students 

32% 
29 students 

16% 
14 students 

209 

2017-2018 60% 
53 students 

26% 
23 students 

15% 
13 students 

212.7 

2016-2017 57% 
50 students 

25% 
22 students 

17% 
15 students 

211.8 

2015-2016 76% 
73 students 

16% 
16 students 

7% 
7 students 

2014-2015 68% 
52 students 

22% 
17 students 

10% 
8 students 

2013-2014 59% 
45 students 

25% 
19 students 

15% 
11 students 

MAP Math 2-5 Common Core 2010 V2 uses the RIT (Rasch Unit) scale to create a grade-independent RIT 
score, which indicates the level of question difficulty a given student is capable of answering correctly about 50% 
of the time. RIT scores help educators understand every student’s current achievement level based on their zone 
of proximal development. In order for a student to be considered benchmark for MAP Math, they must have a 
RIT score of 214 or higher by the end of 4th grade. 

Reading Fluency

The 2020-2021 school year, LPS schools K-6 transitioned to the Dibels Data System. Prior to this, we used 
FastBridge. The Dibels system uses the ORF (Oral Reading Fluency) assessment that is similar to the former 
FastBridge CBMR (Curriculum Based Measurement for Reading) assessment where words correct in a one 
minute timing identify intensive, strategic and benchmark students in Oral Reading Fluency for second, third and 
fourth grades. The charts below give you a look at how 2nd, 3rd, and 4th faired at the end of the year Spring 
Benchmark with all our different reading fluency assessments over the years. 

DIBELS Oral Reading Fluency (ORF) is a standardized, individually administered test of accuracy and fluency 
with connected text. ORF is a measure that assesses Accuracy and Fluency with Text, the ability to effortlessly 
translate letters to sounds and sounds to words. Student performance is measured by having students read a 
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passage aloud for one minute. Words omitted, substituted, and hesitations of more than three seconds are scored 
as errors. Words self-corrected within three seconds are scored as accurate. The number of correct words per 
minute is the oral reading fluency score. 
 

2nd Grade Reading Fluency - Dibels ORF (Oral Reading Fluency)  
 

2nd Grade Spring 
ORF Benchmark Strategic Intensive Mean 

ORF 

2020-2021 
*New Assessment – 

Dibels ORF* 
59% 12% 29% 

 
105.6 

**2019-2020 
FastBridge CBMR  
Winter - Covid** 

49% 21% 30% 
 

2018-2019 
FastBridge CBMR 

73% 
68 students 

6% 
6 students 

20% 
19 students 

 

2017-2018 
*New Assessment – 
FastBridge CBMR* 

64% 
58 students 

17% 
15 students 

19% 
17 students 

 

2016-2017 
AIMSweb RCBM 

65.4% 
55 students 

28.5% 
24 students 

6% 
5 students 

 

2015-2016 
AIMSweb RCBM 

77% 
72 students 

18% 
17 students 

5% 
5 students 

 

2014-2015 
AIMSweb RCBM 

69.4% 
57 students 

20.6% 
17 students 

9.7% 
8 students 

 

2013-2014 
AIMSweb RCBM 

73% 
68 students 

25.7% 
24 students 

1% 
1 student 

 

 
 
ORF benchmark goal for 2nd grade is established at 94 words per minute on oral reading fluency by the end of 
the school year. FastBridge CBMR was 104. AIMSweb RCBM benchmark was 92. 
 

3rd Grade Reading Fluency - Dibels ORF (Oral Reading Fluency)  
3rd Grade Spring 

ORF Benchmark Strategic Intensive Mean 
ORF 

2020-2021  
*New Assessment – 

Dibels ORF* 
58% 23% 18% 

 
124 
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**2019-2020 
FastBridge CBMR  
Winter - Covid** 

70% 16% 14% 
 

2018-2019 
FastBridge CBMR 

72% 
65 students 

7% 
6 students 

22% 
20 students 

 

2017-2018 
*New Assessment – 
FastBridge CBMR* 

66% 
60 students 

9% 
8 students 

25% 
23 students 

 

2016-2017 
AIMSweb RCBM 

71.2% 
62 students 

16% 
14 students 

12.5% 
11 students 

 

2015-2016 
AIMSweb RCBM 

69.4% 
57 students 

19.4% 
16 students 

11% 
9 students 

 

2014-2015 
AIMSweb RCBM 

69% 
65 students 

23.3% 
22 students 

7.3% 
7 students 

 

2013-2014 
AIMSweb RCBM 

62.4% 
50 students 

28.8% 
8 students 

8.7% 
7 students 

 

 
 
ORF benchmark goal for 3rd Grade is established at 114 words per minute on oral reading fluency by the end of 
the school year. FastBridge CBMR was 131. AIMSweb RCBM benchmark was 119. 
 

4th Grade Reading Fluency - Dibels ORF (Oral Reading Fluency)  
 

4th Grade CBMR Benchmark Strategic Intensive Mean 
ORF 

2020-2021 
*New Assessment – 

Dibels ORF* 
70% 12% 19% 

 
131 

**2019-2020 
FastBridge CBMR  
Winter - Covid** 

62% 6% 31% 
 

2018-2019 
FastBridge CBMR 

60% 
52 students 

11% 
10 students 

29% 
25 students 

 

2017-2018 
*New Assessment – 
FastBridge CBMR* 

73% 
65 students 

7% 
6 students 

21% 
19 students 

 

2016-2017 
AIMSweb RCBM 

57% 
49 students 

24% 
21 students 

19% 
16 students 
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2015-2016 
AIMSweb RCBM 

64.4% 
60 students 

18.2% 
17 students 

17.1% 
16 students 

 

2014-2015 
AIMSweb RCBM 

54.1% 
39 students 

31.8% 
23 students 

13.8% 
10 students 

 

2013-2014 
AIMSweb RCBM 

64% 
48 students 

25% 
19 students 

11% 
8 students 

 

 
 
ORF benchmark goal for 4th Grade is established at 125 words per minute on oral reading fluency by the end of 
the school year. FastBridge CBMR was 150. AIMSweb RCBM benchmark was 136.  
 
 
Montana Smarter Balanced Assessment (SBAC) 
Students participated in the state’s annual criterion referenced test throughout the spring. The state continued 
using the computerized assessment with the MT Smarter Balanced Assessment Consortium (SBAC). This 
assessment measures students’ mastery of the Montana Common Core State Standards in English Language Arts 
(ELA)/Literacy and Math.  
 
The 2014-15 data represents the first year of data available from the computerized Smarter Balanced Assessment 
(SBAC). The 2012-13 data represents the previous paper and pencil MontCAS tests. 
 

3rd Grade SBAC Percentages 
 

3rd Grade 
MATH 

Advanced 
 

Proficient Nearing 
Proficient 

Novice 

2020-2021 
 

16% 31% 39% 14% 

2019-2020 
**None Covid** 

N/A N/A N/A N/A 

2018-2019 
 

17% 42% 27% 14% 

2017-2018 
 

8% 32% 43% 17% 

2016-2017 
 

16% 31% 28% 25% 

2015-2016 
 

18.1% 37.3% 27.7% 16.9% 

2014-2015 
 

16% 41% 31% 12% 

2012-2013 
MontCAS Math 

4% 55% 24% 17% 
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3rd Grade 
ELA/LITERACY 

Advanced 
 

Proficient Nearing 
Proficient 

Novice 

2020-2021 
 

18% 27% 33% 22% 

2019-2020 
**None Covid** 

N/A N/A N/A N/A 

2018-2019 
 

20% 28% 32% 19% 

2017-2018 
 

14% 38% 33% 15% 

2016-2017 
 

13% 31% 36% 19% 

2015-2016 
 

20.5% 38.6% 31.3% 9.6% 

2014-2015 
 

13% 38% 34% 15% 

2012-2013 
MontCAS Rdg 

31% 62% 7% 0% 

 
 
 

4th Grade SBAC Percentages 
 

4th Grade 
MATH 

Advanced 
 

Proficient Nearing 
Proficient 

Novice 

2020-2021 
 

9% 31% 38% 21% 

2019-2020 
**None Covid** 

N/A N/A N/A N/A 

2018-2019 
 

5% 17% 58% 20% 

2017-2018 
 

10% 32% 41% 18% 

2016-2017 
 

5% 27% 55% 14% 

2015-2016 
 

14.7% 28.4% 49.5% 7.4% 

2014-2015 
 

22% 33% 34% 11% 

2012-2013 
MontCAS Math 

31% 38% 16% 15% 

 
Due to the Covid-19 school closure, the state of Montana waived the SBAC state test. This year it was 
unfortunate as the HP staff and myself felt very confident that the interventions we added this school year were 
going to show a strong improvement in each students’ math scores. 

 
4th Grade 

ELA/LITERACY 
Advanced 

 
Proficient Nearing 

Proficient 
Novice 
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2020-2021 
 

21% 29% 29% 21% 

2019-2020 
**None Covid** 

N/A N/A N/A N/A 

2018-2019 
 

19% 33% 27% 21% 

2017-2018 
 

29% 27% 21% 23% 

2016-2017 
 

15% 30% 25% 30% 

2015-2016 
 

27.4% 25.3% 29.5% 17.9% 

2014-2015 
 

21% 22% 40% 17% 

2012-2013 
MontCAS Math 

40% 47% 9% 4% 

 
Due to the Covid-19 school closure, the state of Montana waived the SBAC state test. This year it was 
unfortunate as the HP staff and myself felt very confident that the interventions we added this school year were 
going to show a strong improvement in each students’ ELA scores. 
 
 
LONGITUDINAL DATA 

Below is longitudinal data following the Class of 2029 (2020-2021 4th graders), Class of 2028 (2019-2020 4th 
graders), Class of 2027 (2018-2019 4th graders), 2026 (2017-2018 4th graders) and the Class of 2025 (2016-2017 
4th graders) from MAP, Reading Fluency, and SBAC assessments that become common and taken every year 
beginning in 2nd or 3rd grade through their final year at Highland Park in 4th grade.  

Class of 2029 MAP Reading (Rdg) and Math Longitudinal Data 

Class of 
2029 (4th) 

MAP 
Longitudinal 

Benchmark 
 

 MAP Rdg 
 

Strategic 
 

 MAP Rdg 

Intensive  
 

MAP Rdg 

 Benchmark 
 

 MAP Math 

Strategic 
 

 MAP Math 

Intensive  
 

MAP Math 
 

2019-2020 
3rd Grade 
*Winter 
Covid 

89% 
80 Students 

11% 
10 students 

0% 
0 students 

 
60% 

55 students 
29% 

26 students 
11% 

10 students 

2020-2021  
4th Grade 

78% 
66 students 

12% 
10 students 

11% 
9 students 

 63% 
53 students 

26% 
22 students 

11% 
9 students 

 

 

Class of 2028 MAP Reading (Rdg) and Math Longitudinal Data 
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Class of 
2028 (4th) 

MAP 
Longitudinal 

Benchmark 
 

 MAP Rdg 
 

Strategic 
 

 MAP Rdg 

Intensive  
 

MAP Rdg 

 Benchmark 
 

 MAP Math 

Strategic 
 

 MAP Math 

Intensive  
 

MAP Math 
 

2018-2019 
3rd Grade 

76% 
69 students 

12% 
11 students 

12% 
11 students 

 68% 
62 students 

21% 
19 students 

11% 
10 students 

2019-2020 
4th Grade 
**Winter 
Covid** 

70% 
69 students 

23% 
23 students 

6% 
6 students 

 
56% 

55 students 
31% 

30 students 
13% 

13 students 

 

 

Class of 2027 MAP Reading (Rdg) and Math Longitudinal Data 

Class of 
2027 (4th) 

MAP 
Longitudinal 

Benchmark 
 

 MAP Rdg 
 

Strategic 
 

 MAP Rdg 

Intensive  
 

MAP Rdg 

 Benchmark 
 

 MAP Math 

Strategic 
 

 MAP Math 

Intensive  
 

MAP Math 
 

2017-2018 
3rd Grade 

78% 
71 students 

15% 
14 students 

7% 
6 students 

 54% 
49 students 

30% 
27 students 

16% 
14 students 

2018-2019 
4th Grade 

80% 
70 students 

11% 
10 students 

8% 
7 students 

 52% 
47 students 

32% 
29 students 

16% 
14 students 

 

 

Class of 2026 MAP Reading (Rdg) and Math Longitudinal Data 

Class of 
2026 (4th) 

MAP 
Longitudinal 

Benchmark 
 

 MAP Rdg 
 

Strategic 
 

 MAP Rdg 

Intensive  
 

MAP Rdg 

 Benchmark 
 

 MAP Math 

Strategic 
 

 MAP Math 

Intensive  
 

MAP Math 
 

2016-2017 
3rd Grade 

76% 
68 students 

15% 
13 students 

9% 
8 students 

 53% 
47 students 

37% 
33 students 

10% 
9 students 

2017-2018 
4th Grade 

69% 
61 students 

21% 
19 students 

10% 
9 students 

 60% 
53 students 

26% 
23 students 

15% 
13 students 

 

 

Class of 2025 MAP Reading (Rdg) and Math Longitudinal Data 

Class of 
2025 (4th) 

MAP 
Longitudinal 

Benchmark 
 

 MAP Rdg 
 

Strategic 
 

 MAP Rdg 

Intensive  
 

MAP Rdg 

 Benchmark 
 

 MAP Math 

Strategic 
 

 MAP Math 

Intensive  
 

MAP Math 
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2015-2016 
3rd Grade 

86% 
71 students 

5% 
4 students 

10% 
8 students 

 71% 
60 students 

13% 
11 students 

15% 
13 students 

2016-2017 
4th Grade 

71% 
61 students 

17% 
15 students 

12% 
10 students 

 57% 
50 students 

25% 
22 students 

17% 
15 students 

 
 

Class of 2029 Fluency Longitudinal Data (FastBridge CBMR & Dibels ORF)  
 

Class of 2029 (4th) 
FastBridge CBMR 

Longitudinal 

Benchmark 
 
  

Strategic 
 
 

Intensive  
 
 

2018-2019 
2nd Grade *FAST 

73% 
68 students 

6% 
6 students 

20% 
19 students 

2019-2020 
3rd Grade **Winter 

FAST Covid** 
70% 16% 14% 

2020-2021 
4th Grade *Dibels 70% 12% 19% 

 
 

Class of 2028 Fluency Longitudinal Data (FastBridge CBMR) 
 

Class of 2028 (4th) 
FastBridge CBMR 

Longitudinal 

Benchmark 
 
  

Strategic 
 
 

Intensive  
 
 

2017-2018 
2nd Grade *FAST 

64% 
58 students 

17% 
15 students 

19% 
17 students 

2018-2019 
3rd Grade *FAST 

72% 
65 students 

7% 
6 students 

22% 
20 students 

2019-2020 
4th Grade **Winter 

FAST Covid** 
62% 6% 31% 

 
 
 

Class of 2027 Fluency Longitudinal Data (FastBridge CBMR & AIMSweb RCBM)  
 

Class of 2027 (4th) 
FastBridge CBMR 
AIMSweb RCBM 

Longitudinal 

Benchmark 
 
  

Strategic 
 
 

Intensive  
 
 

2016-2017 
2nd Grade *AIMS 

65.4% 
55 students 

28.5% 
24 students 

6% 
5 students 

2017-2018 
3rd Grade *FAST 

66% 
60 students 

9% 
8 students 

25% 
23 students 

2018-2019 
4th Grade *FAST 

60% 
52 students 

11% 
10 students 

29% 
25 students 
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Class of 2026 Fluency Longitudinal Data (FastBridge CBMR & AIMSweb RCBM)  

 
Class of 2026 (4th) 
FastBridge CBMR 
AIMSweb RCBM 

Longitudinal 

Benchmark 
 
  

Strategic 
 
 

Intensive  
 
 

2015-2016 
2nd Grade *AIMS 

77% 
72 students 

18% 
17 students 

5% 
5 students 

2016-2017 
3rd Grade *AIMS 

71.2% 
62 students 

16% 
14 students 

12.5% 
11 students 

2017-2018 
4th Grade *FAST 

73% 
65 students 

7% 
6 students 

21% 
19 students 

 
 

Class of 2025 Fluency Longitudinal Data (AIMSweb RCBM ) 
 

Class of 2025 (4th) 
AIMSweb RCBM 

Longitudinal 

Benchmark 
 

 AIMSweb RCBM 

Strategic 
 

 AIMSweb RCBM 

Intensive  
 

AIMSweb RCBM 
2014-2015 
2nd Grade 

69.4% 
57 students 

20.6% 
17 students 

9.7% 
8 students 

2015-2016 
3rd Grade 

69.4% 
57 students 

19.4% 
16 students 

11% 
9 students 

2016-2017 
4th Grade 

57% 
49 students 

24% 
21 students 

19% 
16 students 

 
 

Class of 2029 SBAC Longitudinal Data 

Class of 2029 
(4th) 

SBAC 
Longitudinal 

Benchmark 
 

ELA/Literacy  

Strategic 
 

ELA/Literacy 

Intensive  
 

ELA/Literacy 

 Benchmark 
 

 Math 

Strategic 
 

 Math 

Intensive  
 

Math 
 

2019-2020 
3rd Grade  
**Covid** 

 
N/A 

 
N/A 

 
N/A 

  
N/A 

 
N/A 

 
N/A 

2020-2021 
4th Grade 

50% 29% 21%  40% 38% 21% 

 
 
 

Class of 2028 SBAC Longitudinal Data 

Class of 2028 
(4th) 

SBAC 
Longitudinal 

Benchmark 
 

ELA/Literacy  

Strategic 
 

ELA/Literacy 

Intensive  
 

ELA/Literacy 

 Benchmark 
 

 Math 

Strategic 
 

 Math 

Intensive  
 

Math 
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2018-2019 
3rd Grade 

48% 32% 19%  59% 27% 14% 

2019-2020 
4th Grade 
**Covid** 

 
N/A 

 
N/A 

 
N/A 

  
N/A 

 
N/A 

 
N/A 

 
 

Class of 2027 SBAC Longitudinal Data 

Class of 2027 
(4th) 

SBAC 
Longitudinal 

Benchmark 
 

ELA/Literacy  

Strategic 
 

ELA/Literacy 

Intensive  
 

ELA/Literacy 

 Benchmark 
 

 Math 

Strategic 
 

 Math 

Intensive  
 

Math 
 

2017-2018 
3rd Grade 

52% 33% 15%  40% 43% 17% 

2018-2019 
4th Grade 

52% 27% 21%  22% 58% 20% 

 
 

Class of 2026 SBAC Longitudinal Data 

Class of 2026 
(4th) 

SBAC 
Longitudinal 

Benchmark 
 

ELA/Literacy  

Strategic 
 

ELA/Literacy 

Intensive  
 

ELA/Literacy 

 Benchmark 
 

 Math 

Strategic 
 

 Math 

Intensive  
 

Math 
 

2016-2017 
3rd Grade 44% 36% 19%  47% 28% 25% 

2017-2018 
4th Grade 56% 20% 24%  43% 41% 18% 

 

Class of 2025 SBAC Longitudinal Data 

Class of 2025 
(4th) 

SBAC 
Longitudinal 

Benchmark 
 

ELA/Literacy  

Strategic 
 

 ELA/Literacy 

Intensive  
 

ELA/Literacy 

 Benchmark 
 

 Math 

Strategic 
 

 Math 

Intensive  
 

Math 
 

2015-2016 
3rd Grade 

59.1% 31.3% 9.6%  55.4% 27.7% 16.9% 

2016-2017 
4th Grade 

45% 25% 30%  32% 55% 14% 

 
 
 

Goal Area 2: Facilities 
Strategic Objectives 1-2 
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District Facility Plan 
I have been working with our Maintenance Director, Jason Fry, our district administrative team and CTA to 
identify Lewistown Public Schools’ and Highland Park’s needs. These needs will be combined with other 
district facility needs to develop a comprehensive plan for our district. We have been working extensively on a 
School Bond to help with Safety/Security and lack of space issues. By moving the entrance of Highland Park 
and moving 4th grade to Lewis & Clark Elementary, we have a good start in addressing the Safety/Security and 
lack of space issues. Moving 4th grade to Lewis & Clark will open up four classrooms so that my Title and 
Special Education teachers will have their own regular sized classrooms and more flexibility if there is an 
enrollment increase in coming years. This Bond will be ran this November. I have also been working with Jason 
Fry on other facility needs that can be addressed outside of the Bond using ESSER funding and/or Building 
Reserve funds. We are replacing fluorescent lighting fixtures with LED, removing most of our carpet areas, 
replacing it with tile, and adding security cameras.  

 
Goal Area 3: Community/Parental Engagement 
Strategic Objectives 1, 2, & 4 
 
Parent/Community Involvement at Highland Park 
 
Parent Meetings 
Highland Park held numerous parent meetings this year to help keep parents informed. This 2020-2021 school 
year we started the year with multiple parent and Town Hall meetings to discuss our Covid Reopening Plan at 
HP. We also had 4th grade join K-3 with Parent Meet and Greets so that both Garfield and Highland Park 
Elementary schools would be on the same K-4 schedule to start the year. Teachers scheduled times for each 
parent and student to come in to meet with the teacher individually prior to the 1st day of school. The 2nd, 3rd , 
and 4th grade teachers felt this was great way to start the year so we will be continuing these Parent Meet & 
Greets. We also held separate virtual parent meetings for our Showdown Ski Trip and 4th Grade Science Fair. 
 
3rd and 4th Grade Ski Days 
With the help of our PTO, district funds and working with Showdown Ski Area, we were able to take our 3rd 
and 4th grade students skiing even during a Covid year. We sent only two classes up to Showdown at a time (we 
usually do an entire grade level of four classes) and they rode separate buses. Each class only has to go once 
instead of three times, but at least we were still able to make it happen. By the time we had finished all of our 
ski days, more than half the students were going to the top of the mountain and skiing down.  We had at least 10 
parent volunteers for each trip and the staff at Showdown made our experience a great one.   
 
Grade Level Music Programs 
First, we must say thank you again to Mrs. Grensten for making music so much fun for our kids this challenging 
year.  Mrs. Grensten put on a variety of music programs. Most of our programs were streamed on Facebook 
Live and/or Google Meet. We continued streaming them live, but we were also able to do our spring concerts 
live. The programs were energetic and engaging for all involved. The FCPA was packed with families for each 
grade level’s spring program. 
 
Highland Park Talent Show 
Mrs. Grensten also coordinated our talent show this year. Even during this Covid year, we offered a chance for 
the show to go on. We ran our HP Talent Show during their music classes this year, instead of an afternoon for 
each grade level and invited only that specific classes parents to come in person or watch it through Facebook 
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Live. This worked well to keep the gathering size down. 4th grade was able to do their talent show at FCPA and 
have full attendance.  
 
Central Montana Youth Mentor Program 
Due to the Covid year, this program did not run. 
 
Missoula Children’s Theatre 
Due to the Covid year, this program did not run. 
 
Fundraising Efforts 
Due to the Covid year, our PTO did not run a fundraiser this year. Our school/district did run a few fundraisers. 
We ran a fundraiser for our local organization of SAFE (Saving Animals from Euthanasia) by allowing students 
to wear hats and staff to wear jeans and/or hats and pay a dollar each day. This fundraiser netted hundreds of 
dollars toward SAFE to help keep animals and rehome them.  
 
I Love to Read Month 
Highland Park Elementary Staff and students had a great time during February and “I Love to Read” month. 
Mrs. Gruener and the staff had several activities planned to get students engaged in the love of reading. This 
year, each grade level had their own goal to achieve. 2nd and 4th grade met their I Love to Read Month goals. 2nd 
grade had a sledding party at the Elk’s as a reward and 4th grade went to a movie at Judith Theater. 
 
Talking Zoo 
Our 3rd grade classes continued their annual Talking Zoo. Instead of doing it at our normal November time, we 
did it in the spring. Each class used Google Meet for parents to watch their child’s presentation, and then 
afterward we toured outside the school for parents to park and see all the costumes outside. For this project, 
each 3rd grade student researched an animal and learned five facts. They dress as their animal and then recited 
their five facts when a visitor would walk up to them in the gym.  Everyone had a great time learning about 
each animal. 
 
Science Fair 
Our 4th grade classes continued with their annual Science Fair, an event that happens each spring. The students’ 
projects were outstanding. Due to Covid, we took the written report out of the Science Fair and just did the 
boards. We hosted the science fair by having only one class in the gym at a time for 40 minutes. We allowed 
parents to come in and view their child’s project, but did not allow classes to come through the gym. Highland 
Park partnered with the DNRC and two students won a prize for the best project dealing with conservation.  
These winners received a personalized jacket.  
 
Highland Park Picnic 
We were not able to host our Fall HP Picnic, but we were able to host our end of the year picnic. We invited 
families to meet us at Kiwanis Park on the last day of school. We met families there at 11am for lunch and then 
let the students play soccer, kickball, basketball and other games. Our student body met their SOAR Ticket goal 
so each student got a popsicle at this end of the year celebration. 
 
Field Trips 
We were able to start doing field trips after Winter Break. We started with our annual 3rd/4th grade ski days in 
February and March. Then in April, our 2nd graders were able to go to Farm Safety Days at the fairgrounds. We 
ended the year with allowing our 2nd graders to do their annual Ft. Benton Montana History field trip.  
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Monthly Communication to Parents 
 
Highland Park Refrigerator Reminder 
I send home a newsletter at the beginning of each month that I refer to as our “Refrigerator Reminder.” This 
keeps parents up to date on current events at Highland Park. Below is an example for the month of November. 
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Highland Park Elementary on Social Media 
I continued updating our page for Highland Park Elementary. This page was used as reminders for upcoming 
events, share photos of students/staff, and updates on students returning from field trips. Currently, we have 696 
followers. Follow us on Facebook at https://www.facebook.com/highlandparkschool/ or @highlandparkschool.  
 

Goal Area 4: Technology 
Strategic Objectives 1-5 
 
Technology Upgrades 
With the help of ESSER funds from Covid-19, we were able to bring Highland Park to a one-to-one student to 
chromebook ratio. The access for students to have their own Chromebook for the year and for teachers to have 
access to a classroom set of computers at all times has helped us use personalized learning tools and has made 
our state/district benchmark testing much more efficient. 
 
Technology in the Classroom 
 
Technology Plan 
In conjunction with the Technology staff, mainly Scott Baldwin, we continue with year three of the Technology 
Plan for Lewistown Public Schools. Our main goal of trying to become a 1-to-1 ratio of students to 
Chromebooks was fulfilled with help from ESSER funds. 
 
Classroom Parent Engagement Apps.  
In the past, we have many teachers using various apps. to increase parent involvement. The two apps. used most 
were Bloomz and ClassDojo app. These apps are used by teachers to communicate directly with parents on their 
child’s behavior, things happening in the classroom, and able to send parents pictures of what is going on in the 
classroom. I have heard many great things from parents on how they like being updated on this. Our K-6 
elementary team discussed this prior to this 2020-2021 school year and decided to have K-6 use a common 
parent engagement app. We decided on using only ClassDojo. This helped parents with multiple children in the 
district and/or year after year only have to monitor and keep up with one app. 
 
 

Goal Area 5: Highly Qualified Staff 
Strategic Objectives 1-2 
 
Evaluation Process 
Lewistown Public Schools uses the Montana Educator Performance Appraisal System (EPAS). On the EPAS 
rotation, I had nine tenured teacher evaluations (they are evaluated once every other year) and three non-tenured 
evaluations (twice a year until tenured). Ten teachers where not on the evaluation rotation this year, meaning 
they had to complete three Peer Observations throughout the year. 
 
Professional Development 
 
Social Emotional Learning (SEL) 
A big part of our focus this school year was on SEL. We continued using a web-based program called 
schooltoostv.com. It consists of a daily one-minute video based on an SEL topic. In the past teachers were 
required to share this video at some point during the day. To help make sure these videos were being shown, 
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this year I made the videos a part of our daily morning announcements by showing using Google Meet to video 
broadcast our daily announcements with students and show this video to the whole school. Along with this, I 
continued a group called SOAR CAFÉ made up of Tier 3 behavior students. We meet daily Monday-Thursday 
from 8:35-8:50 to discuss SEL and start their day off right. 
 
 
Standards Based Curriculum – ELA & Math 
The 2019-2020 school year marked the first year that Lewistown Public Schools worked with a curriculum 
coop. We worked with Montana Alliance for Curriculum Enhancement (ACE) to get our teachers to focus on 
our Common Core Standards more in their curriculum. We reviewed and added to our pacing guides at each 
grade level for ELA and Math. This is starting the groundwork of moving to a standards based grading concept. 
The teachers involved on the ELA and/or Math team got great value out of these trainings and I can start to see 
the shift to standards based curriculum thinking and grading. Due to the Covid year, we did not put any focus on 
this for the 2020-2021 school year. We will be putting more focus on this for the upcoming year. 
 
Google Classroom 
With the complications arriving from Covid and many students who chose distance learning to start the year, 
many of our teachers wanted a formal training on Google Classroom to help them provide standards based 
content for both in class and distance learners. We partnered with our curriculum co-op, ACE, and more than 
half my certified staff took a professional development class on Google Classroom. Other teachers took other 
courses on Google Classroom offered by different companies. 
 
 
 

Goal Area 6: Fiscal Management/Responsibility 
Strategic Objectives 1-4 
 
Our district administrative team worked with our business manager, Rebekah Rhoades (Business Manager of 
the Year), most of the year on balancing our budget for the 2020-2021 school year. The ESSER money released 
by the federal government helped our district out by finding creative ways to not impact our taxpayers this year 
and meet our budgetary and facility needs. Due to a difficult Covid year and an upcoming Bond proposal, our 
district administrative team decided not to run a levy for the elementary or high school district. We hope this 
will have a positive impact when our Bond goes to be voted on in November. 
 
*This goal area is taken care of more at the district level.* 
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1 
 

BUSINESS OFFICE 
2020-2021 ANNUAL REPORT 

 
Rebekah Rhoades 

Business Manager/District Clerk 
 

 

The 2020-2021 school year was another one for the history books.  We faced many challenges 
with the pandemic and all that came with it.  We are extremely fortunate to have a knowledgeable 
and dedicated staff in the Lincoln Building Business Office.  We have gained new staff in the past 
year and this has created an opportunity to reevaluate processes to discover better ways of doing 
things, but also emphasized the many complexities of School Finance and the challenge in training. 
 
Main Business Office Functions: 
 

 Payroll 
 Purchasing & Payables 
 Instructional Media Center (IMC) 
 Budgeting 
 Grants 
 General Accounting (District and Student Activities) 
 Insurance (Health and Liability) 

 
Highlights of the year included: 
 

 Finding-Free Audit Report 

 Adapting to Changes in Staffing and Processes 

 Adapting to new Leave requirements under the CARES Act 

 Navigating CRF, ESSER I, ESSER II and ESSER III Federal Funding due to the 
Coronavirus Pandemic 

 
 
Goals for the Future: 
 
It is always my goal to continue to streamline processes in the District and this will be a continued 
process.  As a department, we will evaluate our procedures as we continue to look for ways to 
improve our operation.  Our ongoing goal is to become more efficient while maintaining our 
current high level of accuracy.   
 
My primary goals for the upcoming year include: 

 ESSA Coding Compliance: As part of the new ESSA Federal requirements, schools with 
more than one physical location are required to report all expenses by school building code.  
Two years ago we completed a major overhaul to several of our district-wide account codes 
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and reported under these codes on the Trustee Financial Summary for the first time this 
August.  This is an ongoing project, as the rules for reporting are continually changing. 

 Use of TalentEd to Streamline Payroll Processes: TalentEd, our new online hiring 
platform was put in place in 2019-2020.  The software is not yet being used to its fullest, 
but will create efficiencies that will assist better communication and processes for payroll. 

 Secretary Training: We will continue to hold training sessions for the Secretaries every-
other-month on various topics (Visions, Microsoft Office, Infinite Campus, Google, etc).  
In the past, training has been very limited for the secretaries and these monthly 
opportunities to learn will create more efficiency and, hopefully, increase job satisfaction. 
Due to the pandemic we did not complete as many trainings as we intended, but will pick 
back up with these in the Fall.   

 Student Activities Financial Management: It is my goal to ensure that training and 
education take place to be sure that we remain finding-free in both the Junior High and 
High School Student Activities accounts.  We were finding free in both accounts again this 
year and I hope to have the secretaries attend more training in the future as it becomes 
available. 

 Use of Accounting Software to Streamline Processes (ongoing): Our accounting 
software contains a wealth of information that needs to be used to improve current 
processes.  Exporting data for contracts, years of service, OPI reporting, etc. will continue 
to replace manual processes used in the past.  The Business Office staff has taken several 
trainings to improve our use of the software.  We intended to move to iVisions, a web based 
version of our software, at the end of the 2020-21 school year but did not have time due to 
the pandemic.  I hope that we will be able to get this in place at the end of the 2021-22 
school year.  We are currently in the process of moving to being hosted off-site, which is 
essential for the security of our data.   

 Budget Training (ongoing): A few years ago, the District chose to move to site-based 
management.  In order to keep in line with this type of management, the Business Office 
has edited some of the account codes and written easy-to-read reports for the principals 
and department supervisors in order for them to easily keep track of their budgets.  Moving 
to iVisions mentioned above will help with this process as well.   While I will certainly 
continue to monitor all of the budgets, I think a working knowledge of the budget is a key 
component in effectively managing a building or department.  It is my intent in all 
Leadership Meetings to convey our budget to the best of my ability and to remain as 
transparent as possible. 

 Cross-Train Business Office Employees (ongoing):  As with all businesses, we need to 
make sure our positions are not reliant on any one person.  Each Business Office employee 
is creating a list of duties that will be used to determine a cross-training plan for those 
duties that cannot be neglected.  This is a continual work in progress.  We recently added 
hours to a current employee to assist with payroll functions, which will provide additional 
cross training in that area. 

 Monitor and implement changes in the Affordable Care Act (ACA) or other Federal 
Healthcare Program (ongoing): The ACA has many rules and reporting requirements 
that our District is required to follow.  I plan to continue to attend various training seminars 
as offered and implement processes to ensure that the District is meeting all of the always-
changing ACA regulations. 

 Address the need for Human Resource Staffing: The overlap between the Business 
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Office and Human Resources duties has grown.  Eliminating the Curriculum Director and 
CMEC Director positions, in addition to making the Superintendent Secretary part-time 
registrar, has increased the workload on the Business Office immensely.  We recently 
added a few hours to a current employee to assist with payroll functions, but it likely will 
not be enough going forward. 

 Bond: The Board is planning to run a Bond Election in November 2021 to improve 
facilities districtwide. As the District Election Administrator, there will be a great deal of 
responsibility in communicating with the County Election Administrator and working with 
the Bond Attorney.  If the Bond is passed, I will need to be diligent in learning more about 
bond financing and purchasing. 

 ESSER Funding: The District has been given ESSER I, ESSER II and ESSER III funds 
from the Federal Government as a result of the Coronvirus Pandemic.  The funds will need 
to be spent over the next two years, so much time will be spent identifying needs, 
prioritizing and ensuring that we are spending the funds as set forth in the Law. 

 
 
Review of Board Objectives 
 
When developing the Strategic Plan, the Board adopted several goals related to Fiscal Management 
and Responsibility.  Following, you will find a list of the current goals along with an explanation 
of their status. 
 
 

OBJECTIVE 1 
 
Objective: Review all financial processes; streamline and consolidate these processes where 
possible; find ways to improve efficiencies and accountability in our financial processes while 
reducing, if possible, staff frustration with them. 
 
Status:  All staff members need to be taught to look for ways to streamline our operations.  Many 
improvements have been made in the past few years, including implementing a district-wide 
printer maintenance contract and implementation of substitute use of the time clock.  We have also 
begun to use our Accounting software to generate the following years’ contracts, a process that 
used to be updated manually.  The focus at this point is to continually evaluate the effectiveness 
of new processes implemented and continually look for other ways to improve.  Since we have 
“decentralized” our purchasing, it is important to take time to educate all staff on purchasing 
processes to eliminate “hidden” expenses related to purchasing (shipping, personnel, etc.).  
Educating staff is the area that we in the Business Office need to focus on more than we have in 
the past due to so many options in online purchasing. 
 
Current objectives in this area include: 
 

 Training for Advisors and Coaches regarding Fundraising/Purchasing 
 Use of Accounting Software to Streamline Processes 
 Cross-Train Business Office Employees 
 Checking in all packages at Central Office, saving time and paperwork  
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 Limit the amount of credit card use (more expensive to process) 
 

OBJECTIVE 2 
 

Objective:  Seek ways to better involve staff in budget development. 
 
Status:  Ongoing.  In our current budget development model, principals and supervisors are to 
evaluate their budgets and make changes and accommodations where necessary.  With many new 
principals and directors in the District, it is important to familiarize them with their budgets and 
reporting within the accounting software.   
 
Yearly, and more often if necessary, I meet with Principals and Supervisors in order to increase 
their comfort in reading and understanding their budgets and expenditures.  Reports were built for 
easier pulling of data.  This is an area of continual improvement. 
 
Current objectives in this area include: 
 

 Continued Budget Training for Principals and Directors 
 Continued Budget Report Training for Secretaries 
 Educational Sessions to the Administrative Team regarding the different Funds and how 

they may be used 
 Attend Staff Meetings, as requested, to share budget information 
 The new Athletic Director has requested to utilize the software for budgeting athletics.  

We will be meeting over the next year to put this in place. 
 

 
OBJECTIVE 3 

 
Objective:  Carefully assess specific ways in which we can involve community, staff and the Board 
in better maintaining a strong and influential presence in the next Montana Legislature (2023). 
 
Status:  The 2021 Legislative Session was quite successful when many, including myself, thought 
it would be a difficult one. Over the past several sessions, there has been increased flexibility given 
to Districts.  As a result, there will be more decisions that will need to be made at the local level 
affecting property taxes.  We will need to continue to be transparent and conscientious when setting 
the budget each year. As a District we have many organizations lobbying on our behalf, but the 
Board should continue to consider its involvement in the next legislative session.  If Trustees do 
desire a “strong and influential presence” as the stated objective indicates, it is my recommendation 
to begin identifying stakeholders, opening communication channels, and establishing relationships 
in the very near future.   
 
 

OBJECTIVE 4 
 

Objective:  The Lewistown Schools leadership team works with outlying communities to 
determine what cooperative efforts can be made to make the best use of limited resources.   
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Status:  The District currently cooperates with neighboring districts for technology services and 
hopes in the future to be able to bring back the Construction Academy.  We will continue to 
aggressively seek out opportunities to share resources whenever possible.  Acquiring the Central 
Montana Education Center Building and implementing Agreements with the University of 
Providence, Dawson Community College, Job Service and the Central Montana Workforce 
Coodinator is another way that the School District is providing opportunity in our community.  We 
have also hired a HiSet Examiner and provide those services to the community and Nexus using 
the Adult Education Fund. 
 
 

OBJECTIVE 5 
Not a function of the Business Office. 

 
 
The Business Office is increasingly feeling the burden of the complex world of school finance.  In 
addition to that, many Human Resource duties are falling on us.  With cuts made in the District, 
Legislative decisions and Federal mandates, there is increasingly more being put on our plates with 
the same number of staff.  Each year, we strive to improve communication, streamline processes, 
integrate new technology, and become better than we were the year before, but it is becoming very 
challenging to do so.  In the near future, I believe the Board will need to consider another .5 fte for 
Central Office/Business Office.  We have dependable, hard-working, competent employees and I 
am thankful for all of the sacrifices they make.  I look forward to working through these goals and 
challenges with them in the coming year.  I could not ask for a better team! 
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MAINTENANCE 

Jason Fry 

120



121



122



SCHOOL 
FOOD 

SERVICE 

Amie Friesen 
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SPECIAL 
EDUCATION 

Chelsey Rogers 
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TECHNOLOGY 

Scott Baldwin 
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TITLE I 

Thom Peck 
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TRANSPORTATION 

Rob Odermann 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                  Action - Indiv.  
ITEM TITLE:      REPORT—COMMITTEES OF THE BOARD  

 

Requested By:      Board of Trustees Prepared By:  Committee  
 
 

SUMMARY: 
 

The Board of Trustees has the opportunity to provide updates on their various committees. 

Attached is the list for Standing Committees of the Board for the 2021-2022 School Year. 

 
 
 
 
 
 
 
 
 
 
 
 

SUGGESTED ACTION:  Informational 
 
 
 

 Additional Information Attached 
 

NOTES: 

07/12/2021 6 
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STANDING COMMITTEES OF THE BOARD
2021-2022 School Year

 Number CJ Kris Zane Doreen Phil Jeff Jennifer
on Comm. Bailey Birdwell Fulbright Heintz Koterba Southworth Thompson

Building & Grounds 3 X X X

Insurance Risk Committee 2 X X

OTHER COMMITTEES WITH BOARD REPRESENTATION
2021-2022 School Year

 Number CJ Kris Zane Doreen Phil Jeff Jennifer
on Comm. Bailey Birdwell Fulbright Heintz Koterba Southworth Thompson

Activities 3 X X X

Curriculum Committees:
English Language Arts 1 X

Math 1 X
Health Enhancement 1 X
Business Education 1 X

Health Insurance Program 2 X X

School Calendar 1 X

Vocational Advisory Council 1 X

Gaining 3 X X X

Policy Review 3 X X X

Assessment 2 X X

Classified Salary/Benefit Review 2 X X

`

Committee

Committee
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:     CALENDAR ITEMS, CONCERNS, CORRESPONDENCE, ETC. 

Requested By:     Board of Trustees      Prepared By:    

SUMMARY: 

• August 24, 2021 ESSER Allocation – ARP ESSER Plan Template
• YRBS Results – LJH and FHS
• OPI Letter on ARP-ESSER funds and CDC Guidelines
• MHSA Executive Board Action for Class “A’ Schools
• Karen Durbin Thank You

SUGGESTED ACTION: 

Additional Information Attached 

NOTES: 

07/12/2021 7 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE: REPORT—INVESTMENT 

Requested By:  Superintendent Prepared By: Rebekah Rhoades 

SUMMARY: 

Interest for June was not available at the time of this posting 

SUGGESTED ACTION:  Informational 

NOTES: 

07/12/2021 8 

Additional Information Attached 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE: REPORT— END OF YEAR TRANSFERS AND RECAP 

Requested By:  Superintendent Prepared By: Rebekah Rhoades 

SUMMARY: 

Rebekah Rhoades, Business Manager/District Clerk, would like to update the Board on the various 
end of year transfers for the 2020-2021 School Year. 

SUGGESTED ACTION:  Informational 

 Additional Information Attached   

NOTES: 

07/12/2021 9
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END OF YEAR TRANSFERS 
JUNE 30, 2021 

 
ELEMENTARY GENERAL FUND TO INTERLOCAL FUND: 

 
General Purposes = $116,866.30 

 
$106,440.30 budget is remaining and will go towards increasing reserves in the Elementary District 

 
 
 

HIGH SCHOOL GENERAL FUND TO INTERLOCAL FUND: 
 

General Purposes = $52,133.70 
Curriculum = $125,000 
Maintenance = $23,000 

 
 

COMPENSATED ABSENCES: 
 

$0 
 
 

Permission to transfer was granted in the June 2021 Board Meeting.   
 

All transfers to the Interlocal Fund are allowed by a Multi‐District Agreement signed in FY2019 (3‐year 
Agreement). 

 
 

PLEASE NOTE THAT SOME OF THESE TRANSFERS MAY BE ADJUSTED SLIGHTLY ONCE THE TAXES ARE RECEIVED BY 
THE COUNTY IN ORDER TO MAINTAIN AN APPROXIMATE 9% RESERVE IN BOTH THE ELEMENTARY AND HIGH 

SCHOOL GENERAL FUNDS 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:  REPORT—SUPERINTENDENT 

Requested By:  Superintendent Prepared By: Superintendent 

SUMMARY: 

Time is provided on the agenda for the Superintendent to discuss with the Board any calendar 
items, concerns, correspondence, future agenda items, and announcements. 

 Staffing Update – 1 Maintenance, 3 Food Servers, 1 Central Kitchen Baker, 6  Paraprofessionals,
Substitutes in all departments

 Maintenance Update – Storm Damage, Gym Floor, FHS Parking Lot, FCPA Lighting, Lincoln
Building/TIF Sidewalk project

 Summer Program Wrap-up
 PIR Committee Update – Service Learning
 Dawson Community College Update – Job Service & HRDC Partnership
 Montana Digital Academy cost share increases for FHS
 Legislative Update
 Bond Presentations
 Five Year Strategic Plan – Goals and Strategic Objectives 2021-2026
 New Teacher/Mentors Orientation – August 18
 Brad Montgomery – Motivational Speaker for August 23rd

SUGGESTED ACTION:   Informational 

07/12/2021 10 

Additional Information Attached 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:    RECOGNITION OF PARENTS, PATRONS, AND OTHERS WHO WISH TO ADDRESS THE 
BOARD ON NON-AGENDA ITEMS 

Requested By:     Board of Trustees  Prepared By: 

SUMMARY: 

Time is provided on the agenda for anyone who wishes to address the Board on non-agenda items. 

SUGGESTED ACTION: 

Additional Information Attached 

NOTES: 

07/12/2021 11 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims   Board of Trustees  Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:     MINUTES 

Requested By:    Board of Trustees   Prepared By: Rebekah Rhoades 

SUMMARY: 

The following minutes are attached for your approval: 

• Minutes of the June 13, 2021 Regular Board Meeting

SUGGESTED ACTION:  Approve Minutes as Presented 

 Additional Information Attached 

NOTES: 

Board Action M
ot
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Bailey 
Birdwell 
Koterba 
Southworth 
Thompson 
Heintz 
Fulbright 

07/12/2021 12 
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MINUTES 
LEWISTOWN PUBLIC SCHOOLS 

BOARD OF TRUSTEES 
 
 

LINCOLN BOARD ROOM and via Google Meet 
215 7th Avenue South 

Lewistown, Montana 59457 
 
 

MONDAY, June 14, 2021 
 
 

REGULAR BOARD MEETING 
 
 
CALL TO ORDER (6:00 p.m.)  

 1. ROLL CALL 
TRUSTEES PRESENT: 

Kris Birdwell, Phil Koterba, Jennifer Thompson, Zane Fulbright, Jeff 
Southworth, CJ Bailey 

TRUSTEES ABSENT: 
 Doreen Heintz 

   STAFF PRESENT: 
Superintendent Thom Peck, Business Manager/District Clerk Rebekah Rhoades 
and others via Google Meet. 

OTHERS PRESENT: 
Heidi Weber—KXLO Radio, Scot Solberg and other interested parties via 
Google Meet.  

 2. PLEDGE OF ALLEGIANCE 
   The group recited the Pledge of Allegiance. 
 3. MOTION TO SET AGENDA – Approved Unanimously (Bailey/Birdwell)  
 4. PRESENTATION AND DISCUSSION OF DRAFT BOND RESOLUTION LANGUAGE  

Dan Semmens, Dorsey-Whitney and Bridget Eckstrom, DA Davidson discussed 
the bond resolution that will be formally approved at the August Regular Board 
Meeting.  The Board recommended a 20-year term bond.  Changes will be 
discussed again for a final revision at the July Board Meeting.  Rebekah will 
send the bond resolution and mail ballot timetable to the County Clerk and 
Recorder. 
 
John Carlson asked if the interest rate was fixed or variable and the answer 
given was that it will be fixed.  He also asked whether any other bonds or levies 
were rolling into the bond and was told none.  Also asked about the language 
and how specific the language will be in describing the projects.  He was told to 
refer to the draft ballot language in the board packet. 

 5. REPORT—COMMITTEES OF THE BOARD 
The Building and Grounds Committee Met on May 24, 2021 regarding the Gym 
Floor refinishing that will be discussed later in the agenda. 
 
Property and Liability Insurance rates were received.  An Insurance Committee 
meeting has not taken place, but Scot Solberg updated the Board on the 
significant increase, explaining the causes for the insurance increase this year. 
Reinsurance market hardening, building material increases, property value 
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increases (JHS and FHS), and Cyber Liability insurance increases.  Scot also 
mentioned that there is a free building security assessment that we will take 
advantage of regarding our current Bond architectural plans. 
 
The Trustees signed up for the following Committees of the Board for the 2021-
2022 School Year:  Building & Grounds – Phil Koterba, CJ Bailey, Jeff 
Southworth; Insurance Risk Committee – Zane Fulbright, Jennifer Thompson; 
Activities – Kris Birdwell, Doreen Heintz, Jeff Southworth; Curriculum 
Committees: ELA – Phil Koterba, Math – Doreen Heintz, Health Enhancement 
– Jennifer Thompson, Business Education – Zane Fulbright; Health Insurance 
Program – Jeff Southworth, Jennifer Thompson; School Calendar – CJ Bailey; 
Vocational Advisory Council – Jeff Southworth; Gaining – Kris Birdwell, 
Jennifer Thompson, Zane Fulbright; Policy Review – CJ Bailey, Phil Koterba, 
Doreen Heintz; Assessment – Doreen Heintz and Zane Fulbright; Classified 
Salary/Benefit Review – Jeff Southworth, CJ Bailey. 
 
The Transportation Committee is no longer necessary, as a Legislative decision 
now requires 1 member per school be appointed.  Lewistown Schools will be 
appointing the Transportation Director. 

 
 6. CALENDAR ITEMS, CONCERNS, CORRESPONDENCE, ETC. 

Superintendent Peck shared the following with the Board: 
 Thank you note from Lewistown Soccer for the fundraising 

done at the schools 
 OPI and DPHHS guidance letter on COVID Vaccine for 

students 12 -18 years old 
 OPI Submission of ARP-ESSER State Plan letter 
 Final Attendance for each grade level 
 Natalie Day – National Honor Society Scholarship letter 
 ACT National Survey Letter 
 2021-2022 Sports Schedules 

 
Trustee Bailey complimented graduation and was impressed with how well 
the band played.   

 7. REPORT—INVESTMENT  
Interest earned and distributed for April 2021 was $1,317.87 in the Elementary 
and $1,209.12 in the High School for a total of $2,525.99.  Interest earned and 
distributed for May 2021 was $1,065.72 in the Elementary and $922.76 in the 
High School for a total of $1,988.48. 

 8. REPORT—SUPERINTENDENT  
Superintendent Thom Peck reported that he met with the TIF District on June 
14, 2021 and they will be recommending to the City to approve up to $40,000 
matching funds to replace the sidewalk and drainage on Janeaux Street.  The 
District will be purchasing a cruiser bus.  Mr. Peck updated the Board of 
Trustees on staffing throughout the District.  Mr. Peck asked the Board to 
review the 2016-2021 Goals and Strategic Objectives, which will be approved at 
the August Board Meeting.  Due to a last minute resignation from a Driver’s Ed 
instructor, the in-class portion of Driver’s Ed will be contracted and held online.    
Summer school began June 7, 2021 and Mr. Peck updated the board on the 
number of students participating.  Kindergarten Screening numbers were 
shared. The Board was updated on various dates and events throughout the 
District. Trustee Fulbright noted that he does not agree with the current model 
being used for Driver’s Education this summer. 

 
PUBLIC PARTICIPATION 
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 9. RECOGNITION OF PARENTS, PATRONS, AND OTHERS WHO WISH TO ADDRESS 
THE BOARD ON NON-AGENDA ITEMS 

 There was no public participation. 
 
ACTION ITEMS 
 MINUTES 
  10. MINUTES OF THE MAY 10, 2021, REGULAR BOARD MEETING 
   MINUTES OF THE MAY 27, 2021, SPECIAL BOARD MEETING 
    – approved unanimously (Birdwell/Southworth). 
 
 APPROVAL OF CLAIMS 
 11. CLAIMS – the claims referenced in the 2020-2021 Bill Schedule and submitted through 

June 11, 2021, were approved unanimously (Koterba/Birdwell).  The Finance 
Committee for April - June 2021 are Board Chair Phil Koterba, Doreen Heintz, Kris 
Birdwell and Jeff Southworth.  The new Finance Committee for July-September 2021 
will be Board Chair Jennifer Thompson, Doreen Heintz, Zane Fulbright, CJ Bailey. 

  
 INDIVIDUAL ITEMS 
 12. APPROVE FIRST READING OF 1900 SERIES POLICIES AS AMENDED – approved 

unanimously (Southworth/Koterba).   
  AMEND THE MOTION TO UPDATE ALL REFERENCES TO EXECUTIVE ORDERS 

2-2020 AND 3-2020 TO EXECUTIVE ORDER 2-2021 – approved unanimously 
(Birdwell/Bailey)  

 13. APPROVE REOPENING PLAN WITH THE AMENDMENT TO #2 ON PAGE 83 OF 
THE AGENDA TO READ “TO THE EXTENT PRESENT IN OR SERVED BY THE 
SCHOOL DISTRICT,”– approved unanimously (Birdwell/Bailey) 

 14. APPROVE EXTENSION OF GRASS RANGE BUS ROUTE INTO THE LEWISTOWN 
SCHOOL DISTRICT – approved unanimously (BIRDWELL/FULBRIGHT). 

 15. APPROVE EXTENSION OF LEWISTOWN BUS ROUTE INTO THE GRASS RANGE 
SCHOOL DISTRICT – approved unanimously (FULBRIGHT/BAILEY). 

 16. APPROVE EXTENSION OF WINIFRED BUS ROUTES INTO THE LEWISTOWN 
SCHOOL DISTRICT – approved unanimously (BAILEY/FULBRIGHT). 

 17. APPROVE EXTENSION OF MOORE BUS ROUTES INTO THE LEWISTOWN 
SCHOOL DISTRICT – approved unanimously (FULBRIGHT/KOTERBA) 

 18. APPROVE REQUEST TO TRANSFER MONEY FROM THE ELEMENTARY AND 
HIGH SCHOOL GENERAL FUND(S) TO THE RESPECTIVE COMPENSATED 
ABSENCES FUND(S) – approved unanimously (Birdwell/Bailey). 

 19. APPROVE REQUEST TO TRANSFER MONEY FROM THE ELEMENTARY AND 
HIGH SCHOOL GENERAL FUND(S) TO THE INTERLOCAL FUND – approved 
unanimously (Bailey/Koterba). 

 20. APPROVE VOIDING OUTDATED STALE WARRANT CLAIMS – approved 
unanimously (Fulbright/Bailey). 

 21. APPROVE INDIVIDUAL TRANSPORTATION CONTRACT FOR THE HIGH SCHOOL 
DISTRICT – approved unanimously (Bailey/Koterba). 

 22. APPROVE SECOND SEMESTER CLAIM FOR INDIVIDUAL CONTRACT BUS 
REIMBURSEMENT – approved unanimously (Fulbright/Bailey). 

 23. APPROVE SECOND SEMESTER ELEMENTARY AND HIGH SCHOOL CLAIMS FOR 
BUS REIMBURSEMENT – approved unanimously (Bailey/Birdwell). 

 24. APPROVE STAR PROGRAM MULTI-DISTRICT AGREEMENT WITH CMLRCC – 
approved unanimously (Birdwell/Fulbright). 

 25. APPROVE BID TO REFINISH FHS GYM FLOOR – See Exhibit A – approved 
(Koterba/Bailey). Nay - Fulbright 

 26. APPROVE FIRST READING OF POLICY 7515 – FUND BALANCES – approved 
unanimously (Bailey/Birdwell). 
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 27. APPROVE APPOINTMENT OF ROB ODERMANN TO THE COUNTY 
TRANSPORTATION COMMITTEE – approved unanimously (Bailey/Fulbright) 

 28. APPROVE FERGUS HIGH SCHOOL STUDENT ACTIVITY ACCOUNT CHANGES 
TO SET UP A CLASS OF 2025 AND DELETE CLASS OF 2021 – approved 
unanimously (Bailey/Fulbright). 

 29. APPROVE PERSONNEL REPORT – See Exhibit B – approved unanimously 
(Koterba/Bailey). 

 
EXECUTIVE SESSION 
 
Board Chair Jennifer Thompson called for an Executive Session at 8:23 p.m. to conduct a student 
expulsion hearing stating that the individual’s right to privacy clearly exceeds the public’s right to 
know.   
 
The Board reconvened in open session at 8:48 pm. 
 
 30. Trustee Birdwell made a motion to accept the Administration’s recommendation for 

expulsion for the remainder of the 2020-21 school year and the first semester of the 
2021-22 school year.  Bailey seconded. Approved unanimously. 

 
 
  
ADJOURNMENT 

The meeting was adjourned at 8:49 p.m.  The next regular meeting will be held at 6:00 p.m. 
on Monday, July 12, 2021, at the Lincoln Board Room. 

 
 
 
 ________________________________        ________________________________ 
 JENNIFER THOMPSON    REBEKAH RHOADES 
 BOARD CHAIR     BUSINESS MANAGER/CLERK
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EMPLOYEE NAME POSITION LOCATION RECOMMENDED ACTION EFFECTIVE DATE RECOMMENDED BY COMMENTS

BLAZICEVICH, Jenifer Drivers Education Classroom Monitor Fergus High School Approve appointment - Drivers Education Classroom Monitor for 2 
hours per day for a total of 30 hours at $17.50 per hour 6/1/2021 - 6/30/2021 Thom Peck New Summer Position

BOLD, Regan Assistant Cross County Coach Fergus High School Approve appointment on schedule - (0.085 x $35,269.00) 
$2,2997.87 - FALL 2021 8/10/2021 Paul Bartos Replacing Emmylyn 

Kepler

CIRRINCIONE, Meggan Teacher Fergus High School Approve appointment-  Summer English Curriculum for up to 3 
hours at $22.50 per hour 6/18/2021 Tim Majerus

DERHEIM-SMITHSON, 
Helen

Food Server/Kitchen Aide Highland Park 
Elementary School

Approve appointment on schedule --FOOD SERVER/KITCHEN 
AIDE Step 0 for up to 4.5 hours per day for 186 days 8/23/2021 Amie Friesen Replacing Kathy 

Gaines

FISK, Shannon Teacher Fergus High School Approve appointment - Summer Credit Recovery Program for up to 
76 hours at her daily rate/8 hours 6/4/2021 - 7/1/2021 Tim Majerus

GOSSACK, Anita Food Server Garfield Elementary 
School Accept Letter of Resignation 5/24/2021 Amie Friesen See Attached Letter

GRENSTEN, Rachael Elementary Music Teacher Highland Park 
Elementary School Approve appointment on schedule --MA Step 8, .6 FTE 7/1/2021 Danny Wirtzberger See Attached Request

HAMLING, Michael Elementary Music Teacher Lewis and Clark 
Elementary School

Approve appointment on schedule --BA Step 4 (Actual Step 0),  .4 
FTE 7/1/2021 Danny Wirtzberger

KINGSFORD, Mandi Second Baker Central Kitchen Accept Letter of Resignation (continuing employment as a Food 
Server) 5/25/2021 Amie Friesen See Attached Letter

ODERMANN, Rob Transportation Director Transportation Approve Out of State Travel to New Jersey to pick up cruiser bus 6/15/2021 Rebekah Rhoades

PETERS, Elma Food Server Highland Park 
Elementary School

Approve appointment on schedule- FOOD SERVER Step 2, Lunch 
Server 2.5 hours per day, 5 days per week for up to 186 days 8/23/2021 Amie Friesen

RHOADES, Rebekah Business Manager Lincoln Building Approve Out of State Travel to the National ASBO Conference in 
Milwaukee, WI 10/13/21-10/16/21 Thom Peck

SHERRODD-BRANT, 
Julie Food Server Highland Park 

Elementary School

Approve appointment on schedule- FOOD SERVER Step 1, Lunch 
Server 2.5 hours per day, 5 days per week and Breakfast Server 2 
hours per day for 5 days per week for up to 186 days 

8/23/2021 Amie Friesen Revised Contract

EXHIBIT 'B'

LEWISTOWN PUBLIC SCHOOLS 
LEWISTOWN, MONTANA

Monday June 14, 2021
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EMPLOYEE NAME POSITION LOCATION RECOMMENDED ACTION EFFECTIVE DATE RECOMMENDED BY COMMENTS

LEWISTOWN, MONTANA
LEWISTOWN PUBLIC SCHOOLS

Monday June 14, 2021

SMITH, Melanie Teacher Fergus High School Approve appointment-  Summer English Curriculum for up to 3 
hours at $22.50 per hour 6/18/2021 Tim Majerus

VALLINCOURT, Jessica Teacher Fergus High School Approve appointment-  Summer English Curriculum for up to 3 
hours at $22.50 per hour 6/18/2021 Tim Majerus

WALTERS, Maida Head Cross Country Coach Fergus High School Approve appointment on schedule -- (.125 x $35,269.00) $4,408.63 -
-FALL 2021 8/10/2021 Paul Bartos Replacing Suzie 

Flentie

WEBB, Thomas Teacher Fergus High School Approve appointment-  Summer English Curriculum for up to 3 
hours at $22.50 per hour 6/18/2021 Tim Majerus

WICHMAN, Tahan Technology Support Specialist Central Office Accept Letter of Resignation 6/30/2021 Scott Baldwin See Attached Letter

ZIMBELMAN, Devin Custodian Fergus High School Accept Letter of Resignation 6/17/2021 Jason Fry See Attached Letter
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims   Board of Trustees  Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:    CLAIMS 

Requested By:     Board of Trustees Prepared By: LuAnn Schrauth 

SUMMARY: 

Approve claims paid through July 9, 2021, as approved by the Finance Committee. 

Members of the Finance Committee for July-September 2021 include: Board Chair Jennifer 
Thompson, CJ Bailey, Doreen Heintz, and Zane Fulbright. 

SUGGESTED ACTION:  Approve Claims as Presented 

Additional Information Attached 

NOTES: 

Board Action M
ot

io
n 

Se
co

nd
 

A
ye

 
N

ay
 

A
bs

ta
in

 
O

th
er

 

Bailey 
Birdwell 
Koterba 
Southworth 
Thompson 
Heintz 
Fulbright 

07/12/2021 13 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims   Board of Trustees  Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:      APPROVE CHANGES FOR THE 2021-2022 STUDENT HANDBOOKS 

Requested By:     Board of Trustees     Prepared By: Principals 

SUMMARY: 

The Board of Trustees needs to approve the changes to the 2021-2022 Student Handbooks.  
• FHS Handbook Changes
• No Changes in Elementary or LJH Handbook

All Board Policies referenced in the Student Handbooks will be updated to include any changes 
adopted by the Board over the last year. 

SUGGESTED ACTION:   Approve Changes to the 2021-2022 Student Handbooks 

Additional Information Attached  

NOTES: 
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Bailey 
Birdwell 
Koterba 
Southworth 
Thompson 
Heintz 
Fulbright 

07/12/2021 14 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims   Board of Trustees  Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:  APPROVE RE-OPENING PLAN________________________________________________________ 

Requested By:     Board of Trustees     Prepared By:  ____________Thom Peck 

SUMMARY: 

The Board of Trustees will have this on the agenda monthly for the foreseeable future in order 
to review the school re-opening plan on an ongoing basis.  It is required to be reviewed at least 
every 6 months. 

This plan is required to be posted on the District’s website as of June 24, 2021 in order to be 
eligible for ESSER funding.   

Policies referred to in the Plan can be found on the District website at: 
http://w.w.w.lewistown.k12.mt.us/Content2/134 

SUGGESTED ACTION:   Approve School Re-opening Plan 

Additional Information Attached  

NOTES: 
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Bailey 
Birdwell 
Koterba 
Southworth 
Thompson 
Heintz 
Fulbright 

07/12/2021 15 
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Safe Return to Schools and Continuity of Services Plan  1 

Lewistown School District #1 
Safe Return to School and Continuity of Services Plan 

 
Date of Original Adoption: July 13, 2020 

Date Plan was Last Revised: June 14, 2021 
Next Regularly Scheduled Month for Consideration August 9, 2021  

Dates Reviewed: August 25, 2020; September 14, 2020; December 21, 2020; January 
11, 2021; April 12, 2021 

 
 

March 2020 - June 2021. 
 

1. The Lewistown School District #1 was ordered to close to in person instruction on 
March 15, 2020, under an executive order issued by then-Governor Bullock. 
Districts were provided a two week period of time during which they could remain 
fully closed to instruction of any kind while developing a plan for remote 
instruction required by the Governor. 

a. Although our district was authorized to remain closed, we quickly 
mobilized and began remote instruction during the timeframe when we 
were authorized to remain closed. Thereafter, our district continued 
pursuant to a reopening plan approved by the Governor beginning March 
23, 2020. 

2. On April 22, 2020, then-Governor Bullock lifted his Stay at Home Order, and 
Announced a Plan to Begin Phased Reopening of Montana. As part of that plan, 
effective May 7, 2020, all schools were provided the option to return to in-
classroom teaching at the discretion of local school boards.  

a. Our school district reopened to in classroom teaching on May 14, 2020, 
and has remained open throughout the remainder of the 2019-20 school 
year while targeting those students who struggled with remote learning or 
for students who chose to come to school in-person and during the 
entirety of the 2020-21 school year. The only exception during this 
timeframe was for temporary closures of part or all of in classroom 
teaching pursuant to quarantine or isolation orders issued by our county 
department of health. In addition, Lewistown Junior High and Fergus High 
School went to a “Modified” Hybrid Schedule in which approximately 15% 
of all students came to school every day for in-person instruction and the 
rest of the student body either came Mondays and Wednesdays or 
Tuesdays and Thursdays with Friday being a Flex Friday” for those 
students who were struggling, were required to come to school in-person. 
The “Modified” Hybrid Schedule at LJH and FHS continued until February 
1, 2021. Families were offered complete distance learning but that number 
dwindled from 26 students in September to 9 students, K-12 in May, less 
than 3%. 

3. Our district developed a plan for reopening to in person instruction, with 
contingencies, and we implemented that plan for the 2020-21 school year. The 
reopening plan, details regarding which are provided below, included adoption of 
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Safe Return to Schools and Continuity of Services Plan  2 

various model policies provided by the Montana School Boards Association 
under its 1900 Series, including model policies aligned with CDC guidance 
regarding mitigation strategies to limit exposure to and transmission of COVID-19 
in school settings. 

4. Our district is finishing the 2020-21 school year strong, having provided high 
quality learning opportunities to the students in our community in safe and 
effective learning environments.  

5. We embraced a fundamental principle of providing extensive transparency to our 
community throughout the above timeframe. We publicly noticed, held meetings 
regarding, and provided extensive opportunities for our community to provide us 
with feedback regarding the School District’s plans and we carefully considered 
such feedback in developing and refining the School District’s plans throughout 
the last 14-15 months.  

 
Safe Return to Schools and Continuity of Services Plan Contents: 
 
March 2020-June 2021 

Part I: Documentation of Meaningful Consultation in Developing and Refining 
the School District’s plan from March 2020 Through June 2021: 

 
We noticed, held, and invited public comment on our evolving plans for a safe return 
to school and continuity of services on the following dates since March 2020: 
 

1. Leadership Team Meetings, 2020-21 Year: March 16; March 17; March 19; 
March 20; March 24; March 26; April 3; April 7; April 22; April 24; May 5; May 
13; May 20; June 2; June 11; August 4; September 15; October 6; October 
20; November 3; November 17; December 1; January 5; January 19; 
February 2; March 2; March 16; April 6; April 20; May 4; May 18; June 1; 

2. School Board Meetings 2020-21 Year:  March 18; March 26; April 13; April 
28; May 11; June 11; July 13; August 12; August 19; August 25; September 
14; October 12; November 2; November 9; December 14; January 11; 
February 8; March 8; March 23; April 12; April 27; May 10; June 14 

3. Town Hall/Community Forums 2020-21 Year: April 16; May 14, December 8; 
January 25;  

4. Food, Transportation, Building & Grounds Meeting, 2020-21 Year:  April 29; 
July 22; September 22; October 5; February 5; February 17; April 15, May 12;  

5. Staff Meetings 2020-21 Year: April 29; May 11; May 13; May 18; October 5; 
October 29; November 9; December 7; December 9; January 4; January 20; 
February 8; March 1; April 5; April 12; May 3;  

6. Re-Opening District Team, Summer 2020-21: June 4; June 11; June 17; July 
8; July 14; July 30; August 4;  

7. Community COVID Team Meetings 2020-21 Year: (Public Health Officials, 
Daycare, Head Start and LPS): November 13; November 20; December 4; 
December 11; December 18; January 8; January 22; February 12; March 19; 
April 9; April 23; May 14.  
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Our invitation for public input included a general opportunity for the public to provide 
input and was provided to everyone interested, including:  

1. Students; families; school and district administrators (including special 
education administrators); teachers, principals, school leaders, other 
educators, school staff, and their unions; and 

2. Stakeholders representing the interests of children with disabilities, English 
learners, children experiencing homelessness, children in foster care, 
migratory students, children who are incarcerated, and other underserved 
students. 

  
 
 

Part II: Contents of The School District’s plan for Safe Return to In-Person 
Instruction and Continuity of Services: 

 
1. A description of how the district will maintain the health and safety of students, 

educators, and other staff:  
 

Following the lifting of the Stay-at-Home Order and subsequent reopening of the state 
on April 22, 2020, Lewistown School District #1 utilized the Montana Public Education 
Center Roadmap for Safely Reopening Montana’s Public Schools Using Emergency 
School District Policies and accompanying MTSBA Model Emergency Policies. Utilizing 
these resources supported our district’s continued service to students with transparency 
and accountability while ensuring the operations of the school district reflected the 
circumstances in our community.  
 
The policies ensured our Board of Trustees and school leaders honored the following 
priorities: quality instruction to students; a healthy and safe setting for students, staff, 
and the community; needed support of teachers and staff; and responsible financial and 
operational procedures. The policies provided an actionable plan for completing the 
2020-2021 school fiscal year in a manner that met these priorities and secured district 
funding while providing an operational platform for considering long term innovations in 
the delivery of education services. 
 
Lewistown School District #1 implemented policy options that facilitated collaboration 
between the Board of Trustees, administrative team, employees, parents, students, 
health officials, and community as we established protocols aligned with CDC guidance 
addressing how instruction was to be delivered to students; how gatherings and events 
would take place on school property; how the health and safety of staff and students 
would be protected and preserved while schools were open; and how financial and 
operational functions of the school district would continue during the period of public 
health emergency.  
 
Lewistown School District #1 reviewed, considered, and addressed numerous areas of 
operation in our reopening process. On the topic of school district policy and 
procedures, the district considered emergency policies and procedures, adoption and 
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amendment of policies, suspension of policies, and administrative procedures. To 
support students’ academic, mental, social and emotional success, the district 
considered alternative grading, counseling, extended school year, student instruction 
proficiency determinations and declarations, support for particularly vulnerable students, 
transportation services, access to internet for students, food preparation and service, 
summer school and additional student instruction resources. To ensure the health and 
safety of students, teachers, and staff, the district considered cleaning and disinfection, 
community use of facilities, county board of health orders, diagnosis and confidentiality, 
hand washing and related hygiene protocols, telework, school closure orders, stay at 
home orders, symptom monitoring and isolation, travel quarantines, visitors, volunteers, 
vulnerable individuals, masks and personal protective equipment, and physical 
distancing.  
 
Following the Roadmap for Safely Reopening Montana’s Public Schools Using 
Emergency School District Policies ensured Lewistown School District #1 has remained 
in compliance with guidance and best practices provided by federal, state, or local 
health officials. Our school district has continued to adapt and adjust our policies as new 
and updated guidance and best practices have become available. 
 
Further, the policies provide options for consideration through input from our board of 
trustees, administrative team, employees, parents, students health officials, and 
community as collaborative partners as we have worked our way through ever evolving 
changes due to the pandemic. By considering all possible perspectives and factors 
when making the decisions to adopt or adjust a policy, or to implement a policy, we 
focused on the health and safety of our students, staff, and community for delivery of 
learning and services to our students. The policies have enabled us to adjust our 
procedures and practices during different phases in compliance with guidance and best 
practices provided by federal, state, and local agencies.    
 
Lewistown School District #1 will continue to follow the policies noted below while 
engaging in a quarterly reevaluation process to continue to ensure the health, safety 
and wellbeing of our students, teachers, staff, and community through 2024.  
 
 

2. The extent to which the district has adopted policies, and a description of any 
such policies, on each of the following safety recommendations established by 
the CDC: 
 

Topic School 
District 
Policy 
Reference 

Description of Policy  
(All referenced polices can be found at the end of 
this document.) 

Policy 
Adopted and 
Revised 
Date(s) 

Universal and 
correct wearing of 
masks. 

1905 1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 

 
1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/21 
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workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations making optional 
face coverings as personal protective equipment.   

6. 4/12/21 
7. 6/14/21 
 

Modifying facilities 
to allow for 
physical distancing 
(e.g., use of 
cohorts/pods). 

1905; 
1905P 

1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations regarding 
physical distancing by requiring students, staff, 
volunteers, and visitors will maintain a three-foot 
distance between themselves and their colleagues 
and peers throughout the school day inside any 
school building, on school provided transportation, 
and on school property before and after school.  
Staff members will arrange classrooms and 
restructure courses, transportation services, and 
food service to meet this standard.  
 
1905P: The administrative team of the School 
District has adopted these procedures regarding 
symptoms of illness, physical distancing and work 
areas, physical barriers and guides, and ventilation 
in accordance with Policy 1310 in order to 
implement Policy 1905 during the term of the 
declared public health emergency to ensure a safe 
and healthy work and instructional setting. These 
procedures were developed in accordance with the 
latest available guidance from the Centers for 
Disease Control and in coordination with 
applicable state, tribal, and local health officials. 
These procedures supplement Policy 1905.  

1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/21 
6. 4/12/21 
7. 6/14/21 
 

Handwashing and 
respiratory 
etiquette. 

1905; 
1905P 

1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 

1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/21 
6. 4/12/21 
7. 6/14/21 
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principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations regarding 
healthy hand hygiene behavior and symptoms of 
illness.  
 
1905P: The administrative team of the School 
District has adopted these procedures regarding 
personnel cleaning and disinfecting, symptoms of 
illness, and water systems in accordance with 
Policy 1310 in order to implement Policy 1905 
during the term of the declared public health 
emergency to ensure a safe and healthy work and 
instructional setting. These procedures were 
developed in accordance with the latest available 
guidance from the Centers for Disease Control and 
in coordination with applicable state, tribal, and 
local health officials. These procedures 
supplement Policy 1905. 

Cleaning and 
maintaining 
healthy facilities, 
including 
improving 
ventilation. 

1905; 
1905P 

1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations regarding 
symptoms of illness, cleaning and disinfecting, 
temperature screening, vulnerable individuals, food 
preparation and meal service, and transportation 
services.  
 
1905P: The administrative team of the School 
District has adopted these procedures regarding 
personnel cleaning and disinfecting, symptoms of 
illness, and ventilation in accordance with Policy 
1310 in order to implement Policy 1905 during the 
term of the declared public health emergency to 
ensure a safe and healthy work and instructional 
setting. These procedures were developed in 
accordance with the latest available guidance from 
the Centers for Disease Control and in 
coordination with applicable state, tribal, and local 
health officials. These procedures supplement 
Policy 1905. 

 

Contact tracing in 
combination with 
isolation and 
quarantine, in 

1905; 3417 1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 

1. 7/13/2020 
2. 8/25/2020 
3. 9/14/2020 
4. 12/21/2020 
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collaboration with 
the State, local, 
territorial, or Tribal 
health 
departments. 

provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations regarding 
symptoms of illness, temperature screening, public 
awareness, and confidentiality. 
 
3417: In all proceedings related to this policy, the 
District will respect a student’s right to privacy. 
Although the District is required to provide 
educational services to all school-age children who 
reside within its boundaries, it may deny 
attendance at school to any child diagnosed as 
having a communicable disease that could make a 
child’s attendance harmful to the welfare of other 
students. The District will rely on advice of the 
public health and medical communities in 
assessing the risk of transmission of various 
communicable diseases to determine how best to 
protect the health of both students and staff. The 
District will manage common communicable 
diseases in accordance with Montana Department 
of Public Health and Human Services guidelines 
and communicable diseases control rules. The 
District may temporarily exclude from school 
attendance a student who exhibits symptoms of a 
communicable disease that is readily transmitted in 
a school setting. The District may notify parents of 
other children attending a school that their children 
have been exposed to a communicable disease 
without identifying the particular student who has 
the disease. 

5. 1/11/2021 
6. 4/12/2021 
7. 6/14/2021 

Diagnostic and 
screening testing. 

1905 1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
The policy establishes regulations regarding 
symptoms of illness, and temperature screening. 
 

1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/2021 
6. 4/12/2021 
7. 6/14/2021 
 

Efforts to provide 
vaccinations to 

3413 Please note that House Bill 702 passed the 2021 
Legislature and was signed into law effective May 

1. 6/14/2021 
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school 
communities  

14, 2021. New Section 1 of that law provides that it 
is an unlawful discriminatory practice for a 
governmental entity to refuse, withhold from, or 
deny to a person any local or state services, 
goods, facilities, advantages, privileges, licensing, 
educational opportunities, health care access, or 
employment opportunities based on the person's 
vaccination status. The law also provides it is 
unlawful for an employer to refuse employment to 
a person, to bar a person from employment, or to 
discriminate against a person in compensation or 
in a term, condition, or privilege of employment 
based on the person's vaccination status. Finally, 
House Bill 702 provides it is unlawful for a public 
accommodation to exclude, limit, segregate, refuse 
to serve, or otherwise discriminate against a 
person based on the person's vaccination status.  
 
3413: Upon initial enrollment, an immunization 
status form shall be completed by the student’s 
parent or guardian. The certificate shall be made a 
part of the student’s permanent record. 

Appropriate 
accommodations 
for children with 
disabilities with 
respect to health 
and safety 
policies. 

1908; 2162; 
2162P 

1908: The Board of Trustees authorizes the 
supervising teacher or district administrator to 
provide Policy 1908F to families requesting to opt-
out of onsite instruction at the school facility for the 
duration of the declared public health emergency. 
Students of families opting out of onsite instruction 
at the school facility shall receive offsite, online, 
and proficiency-based instruction, or any 
combination of the foregoing at the discretion of 
the School District in accordance with District 
Policy 1906. Students of families opting out of 
onsite delivery shall be treated the same as 
students instructed at the school facility for 
purposes of grading, discipline, and other 
educational rights.   
 
2162: It is the intent of the District to ensure that 
students who are disabled within the definition of 
Section 504 of the Rehabilitation Act of 1973 are 
identified, evaluated, and provided with appropriate 
educational services. For those students who need 
or are believed to need special instruction and/or 
related services under Section 504 of the 
Rehabilitation Act of 1973, the District shall 
establish and implement a system of procedural 
safeguards.  
 
2162P: If the parent or legal guardian of a student 
who qualifies under Section 504 for special 
instruction or related services disagrees with a 
decision of the District with respect to: (1) the 
identification of the child as qualifying for Section 
504; (2) the District’s evaluation of the child; and/or 
(3) the educational placement of the child, the 

1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/20 
6. 4/12/21 
7. 6/14/21 
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parents of the student are entitled to certain 
procedural safeguards. The student shall remain in 
his/her current placement until the matter has been 
resolved through the process set in the policy. 

Coordination with 
State and local 
health officials. 

1900; 1905; 
1907; 3417 

1900: In light of the COVID-19 pandemic, the 
Board of Trustees has found it necessary to adopt 
temporary policies related to emergency school 
closures, the ongoing provision of educational 
services to students, meetings of the Board, 
gatherings on school property, health and safety of 
students, staff and community members, human 
resource matters and budgetary matters. To 
ensure clarity and transparency, the board has 
organized all emergency school policies into a 
temporary chapter. School District Policies 
Numbered 1900-1999 are intended to govern 
during any emergency related to COVID-19 
declared by the President, Congress, Montana 
Legislature, Governor, Montana Department of 
Public Health and Human Services, County Health 
Department or the Board of Trustees. 
 
1905: The School District has adopted the 
protocols outlined in this policy during the term of 
the declared public health emergency to ensure 
the safe and healthy delivery of education services 
provided to students on school property in 
accordance with Policy 1906, and a safe 
workplace when staff are present on school 
property in accordance with Policy 1909, and the 
safety, health and well-being of parents and 
community members. The supervising teacher, 
principal, superintendent or designated personnel 
are authorized to implement the protocols in 
coordination with state and local health officials. 
 
1907: The Board of Trustees is authorized to 
declare that a state of emergency exists within the 
community. A declaration issued by the Board of 
Trustees is distinct from any declaration in effect or 
previously issued by local, state or federal 
authorities. 
 
3417: The District will manage common 
communicable diseases in accordance with 
Montana Department of Public Health and Human 
Services guidelines and communicable diseases 
control rules. When information is received by a 
staff member or a volunteer that a student is 
afflicted with a serious communicable disease, the 
staff member or volunteer will promptly notify a 
school nurse or other responsible person 
designated by the Board to determine appropriate 
measures to be taken to protect student and staff 
health and safety.  A school nurse or other 
responsible person designated by the Board, after 

1. 7/13/20 
2. 8/25/20 
3. 9/14/20 
4. 12/21/20 
5. 1/11/21 
6. 4/12/21 
7. 6/14/21 
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consultation with and on advice of public health 
officials, will determine which additional staff 
members, if any, have need to know of the 
affected student’s condition. 

How the district 
will ensure 
continuity of 
services, including 
but not limited to 
services to 
address students' 
academic needs 
and students' and 
staff social, 
emotional, mental 
health, and other 
needs, which may 
include student 
health and food 
services. 

1906; 
1906P; 
2050 

1906: The School District has adopted the 
protocols outlined in this policy to govern during 
the term of the declared public health emergency 
to ensure the delivery of education services to 
students onsite at the school, offsite at other 
locations using available resources including but 
not limited to online methods. The supervising 
teacher, principal, superintendent or designated 
personnel are authorized to implement this policy. 
The Board of Trustees may revise the school 
calendar to adjust the completion of the school 
year for particular grade levels and groups once 
students have satisfied the required number of 
applicable aggregate hours.  
 
The Board of Trustees authorizes instruction of 
students at the school facility in a manner that 
satisfies the aggregate number of instructional 
hours outlined in the School District’s adopted or 
revised calendar for a school year affected by a 
public health emergency.  
 
The Board of Trustees authorizes proficiency-
based ANB calculation in situations when a 
student demonstrates proficiency in a course area 
as determined by the Board of Trustees using 
district assessments consistent with the School 
District’s adopted Plan of Action, District Policy 
1005FE, or other measures approved by the Board 
of Trustees during the course of a school year 
affected by a public health emergency. 
 
The Board of Trustees authorizes a summer 
program of instructional offerings for the purpose 
of remediation of credit, maintenance of skills, and 
enrichment. All classes offered for credit must 
meet minimum state requirements for accreditation 
and may be delivered at the school or at another 
offsite location. Remediation credit courses shall 
be offered, grades 9-12, in accordance with District 
advancement requirements. Credit course 
offerings must be approved by the Board of 
Trustees    
 
Students shall receive services in accordance with 
the applicable Individualized Education Plan or 
Section 504 Plan based on methods and locations 
agreed upon and documented by the applicable 
team to meet the student’s needs and goals. 
Students shall have access to regular school 
counseling services whether their instruction is 
provided in an onsite, offsite or online setting.  

1. 7/13/20 
2. 9/14/20 
3. 12/21/20 
4. 1/11/21 
5. 4/12/21 
6. 6/14/21 
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Staff shall promptly report any suspected student 
distress or concern to their supervisor for review 
and referral.  Students receiving instruction in an 
offsite setting are governed by the staff obligation 
to report suspected child abuse or neglect. This 
policy in no way limits or adjusts the School 
District’s obligations to homeless students or 
students in foster care. Applicable District policies 
serving these students, or this population of 
students remain in full effect.   
 
1906P: Proficiency or satisfying aggregate hours 
of instruction can be achieved through an on-site, 
off-site, or blended learning model as outlined in 
Policy 1906. Best practices will assist districts in 
facilitating quality learning for each student 
regardless of background or circumstance. Best 
practices include but are not limited to, planning 
and communication, clear expectations, 
differentiated instruction and learning models, and 
flexible demonstrations of learning.  
 
2050: The School District has adopted the 
protocols outlined in this policy to ensure the 
delivery of education services to students onsite at 
the school, offsite at other locations using available 
resources. The District administration or 
designated personnel are authorized to implement 
this policy 

  
 
June 2021 

Part III – Updated Compliance for the District’s Previously Adopted Plan for 
the Safe Return to In-person Instruction and Continuity of Services: 

  
Section 2001(i)(3) of the ARP Act states that a school district that developed a 
plan for the safe return to in-person instruction and continuity of services prior to 
the date of enactment of the ARP Act will be deemed to have met the 
requirement to develop a plan under section 2001(i)(1) as long as the plan meets 
the statutory requirements (i.e., is publicly available on the LEA's website and 
was developed after the LEA sought and took into account public comment). 
 
The School District’s plan meets the requirements of Section 2001(i)(1) and (i)(2) 
of the ARP Act. The School District’s plan is available on our website and, as 
noted above, was developed through a process that included extensive public 
comment. Further, we have, as part of the organization of the School District’s 
plan for purposes of the ARP Act, revised the School District’s plan at a meeting 
held on   6/14/2021   that included not just a notice of opportunity for public input 
but which specifically invited meaningful consultation with and input from: 
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1. Students; families; school and district administrators (including special 
education administrators); teachers, principals, school leaders, other 
educators, school staff, and their unions; and 

2. To the extent present in or served by LPS, tribes; civil rights organizations 
(including disability rights organizations); stakeholders representing the 
interests of children with disabilities, English learners, children 
experiencing homelessness, children in foster care, migratory students, 
children who are incarcerated, and other underserved students. 

 
We have considered the input of all affected parties and have carefully 
deliberated regarding the best possible means by which our district can provide 
safe effective learning environments for each of our students.  

 
June 2021 - September 30, 2024 

Part IV – Schedule for Future Review and Updates: 
 

Consideration of this Safe Return to Schools and Continuity of Services Plan 
shall be added as a standing agenda item on each regular and special meeting 
of the board of trustees throughout the 2021-24 school years. The agenda item 
shall, at a minimum, include notice of any changes to the plan recommended by 
the administration with an invitation for input, notice of opportunity for public 
input, and consultation with: 
 

1. Students; families; school and district administrators (including special 
education administrators); teachers, principals, school leaders, other 
educators, school staff, and their unions; and 

2. Tribes; civil rights organizations (including disability rights organizations); 
stakeholders representing the interests of children with disabilities, English 
learners, children experiencing homelessness, children in foster care, 
migratory students, children who are incarcerated, and other underserved 
students. 

 
 
Appendix – 1900 Policy Series can be found on the Lewistown Public School’s 
website at https://www.lewistown.k12.mt.us/Content/136. 
 
MT-PEC  A Roadmap for Safely Reopening Montana’s Public Schools Using 
Emergency School District Policies. 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

BOARD AGENDA ITEM 

Meeting Date Agenda Item No. 

 Minutes/Claims   Board of Trustees  Superintendent’s Report  Action - Consent
 Action - Indiv. 

ITEM TITLE:  APPROVE AND POST LEGISLATIVE HOUSE BILL # 102 -CONCEALED WEAPONS 
CARRIED INSIDE BUILDINGS 
Requested By:     Board of Trustees     Prepared By: Thom Peck 

SUMMARY: 

HB102 and the related LR-130 took effect on July 1, 2021 which addresses the presence of firearms at 
educational facilities. Both of these did not amend Section 45-8-361 which makes it a criminal offense to 
possess a weapon in a school building. Local School Boards have the authority to authorize the 
possession or storage of a firearm in a school building. 

Policy 4332 – definition of “school building” – Our policy uses the term “school property which include 
vehicles and outdoor facilities) and includes non-firearm weapons  
Policy 4315 – Visitor and Spectator Conduct 
Policy 5223 – Employees Personal Conduct (Student Policy Unchanged) 

SUGGESTED ACTION:   Approve and Post Legislative HB102 

Additional Information Attached  

NOTES: 
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Fulbright 

07/12/2021 16 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                    Action - Indiv. 

ITEM TITLE:  CONSIDERATION OF DECLARATION OF UNFORESEEN EMERGENCY IN 
ACCORDANCE WITH TITLE 20, CHAPTER 9, PART 8, MCA_________________________________________ 

Requested By:     Board of Trustees     Prepared By: ___________Thom Peck_____________________  
 
 

SUMMARY: 
 

MTSBA has issued advice for districts to adopt a new declaration of emergency specifically 
for the school district if a board of trustees has declared a state of emergency that expired on 
June 30, 2021. A district operating under an emergency has greater flexibility to better 
preserve funding if it falls short of the minimum aggregate hours of instruction while also 
preserving the board's authority under the emergency policies.  The authorization for 
a declaration of emergency is found in Model Emergency Policy 1907 as outlined in Title 20, 
chapter 9, part 8, MCA.   

 

 
 
 
 

SUGGESTED ACTION:   Consideration of Declaration of Unforeseen Emergency in accordance with 
Title 20, chapter 9, part 8, MCA 

 
 

 Additional Information Attached   
 

NOTES: 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                    Action - Indiv. 

ITEM TITLE:  APPROVE 1900 SERIES POLICIES_____________________________________________________ 

Requested By:     Board of Trustees     Prepared By: ___________Thom Peck_____________________  
 
 

SUMMARY: 
 

The Board of Trustees needs to approve the second reading of the revision and policies.  These 
policies work in conjunction with the District’s Re-opening Plan due to the COVID Pandemic. 
 
Information being deleted from these policies has been marked with a strikethrough; 
information being added has been highlighted.  

 

 
 
 
 
 
 
 
 

SUGGESTED ACTION:   Approve 1900 Series Policies 
 
 

 Additional Information Attached   
 

NOTES: 
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LEWISTOWN SCHOOL DISTRICT 
 

1900 SERIES 
COVID-19 EMERGENCY POLICIES 

 
TABLE OF CONTENTS 

 
1900    Introduction 
1901    School District Policy and Procedures 
1902    Alternative Grading 
1903    School District Meetings and Gatherings 
1904    Use of Transportation Funds  
1905    Student, Staff, and Community Health and Safety 
1906    Student Instruction and Services 
1906P    Student Instruction Resources and Best Practices 
1907    School District Declaration of Emergency 
1908    Family Engagement 
1908F    Family Onsite Opt-Out Form 
1909    Human Resources and Personnel 
1910    Personnel Use of Leave 
1910F1   Emergency Paid Sick Leave Employee Request Form 
1910F2   EFMLA Employee Request Form 
1911    School District Budget Adoption and Amendment and Audit 
1912     School District Elections During Emergency 
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Lewistown School District          
     
COVID-19 Emergency Policies       1900 
 
The board of trustees and its staff are operating under unusual, even unprecedented circumstances by 
virtue of the declaration of a statewide emergency by the Governor and the executive orders related to 
school closure to address concerns from the COVID-19 Virus and/or the declaration of an unforeseen 
emergency (community disaster) made by the Board of Trustees.  In light of the COVID-19 pandemic, 
the Board of Trustees has found it necessary to adopt temporary policies related to emergency school 
closures, the ongoing provision of educational services to students, meetings of the Board, gatherings on 
school property, health and safety of students, staff and community members, human resource matters 
and budgetary matters.  To ensure clarity and transparency, the board has organized all emergency 
school policies into a temporary chapter.  The Board has also included this introductory section as a 
heading for each policy to ensure understanding of the purpose and duration of each policy adopted 
pursuant to this chapter. 
 
Purpose(s) of Policies 
 

1. Ensuring that locally-elected trustees charged with the supervision and control of their local 
public schools, in collaboration with their staff leadership teams, make decisions that are in the 
best interests of students, staff and the community served.   

2. Ensuring measures to protect the health and safety of students, staff and community members.   
3. Addressing issues relating to student instruction and family engagement.   
4. Addressing barriers to learning presented by distance. 
5. Improvement of instruction in on-site, offsite, and/or on-line settings  
6. Ensuring continuity of employment of school district staff and/or continuity of services provided 

by contract transportation providers. 
7. Ensuring accountability to families with children. 

 
Term of COVID-19 Emergency Measures Policies 
 
School District Policies Numbered 1900-1999 are intended to govern during any emergency related to 
COVID-19 declared by the President, Congress, Montana Legislature, Governor, Montana Department 
of Public Health and Human Services, County Health Department or the Board of Trustees.  The term 
of School District Policies Numbered 1900-1999 shall run until terminated by a vote of the board of 
trustees. or June 30, 2020, whichever comes first.   
 
Cross Reference: Policy 2221 – 2221P – School Closure 
   Policy 1400 – Board Meetings 
   Policy 1310 – Policy and Procedure 
   Policy 1420 – Meeting Procedure 
    
Legal Reference:  Executive Orders –2-2020 and 3-2020 – Office of the Governor and accompanying 

Directives 
 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on: June 14, 2021 
Terminated on:   
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Lewistown School District         R 
 
COVID-19 Emergency Measures             1901  
 
Emergency Policy and Procedures 
 
Applicability of Emergency Policy Series 
 
During a state of emergency declared by the Board of Trustees or other local, state or federal agency, 
official, or legislative body, the provisions in the emergency policies adopted by the Board of Trustees as 
codified at 1900-1999 in the district policy manual will govern in the event of any conflict or 
inconsistency between an emergency policy and other provision in the district policy manual. All other 
aspects of the district policy manual not affected by the provisions in the emergency policy series 
continue to be in full effect. 
 
Legal References 
 
In the absence of a legal reference on an emergency policy adopted by the Board of Trustees, the policy 
is specifically based on the Board of Trustees authority to supervise and control the schools within the 
District in accordance with Article X, section 8 of the Montana Constitution.   
 
Adoption and Amendment of Policies 
 
New or revised policies that are required or have required language changes based on State or Federal 
law or directive, required by administrative rule, or are required due to a declaration of emergency 
issued by the Board of Trustees or other state or federal agency official or legislative body may be 
adopted after the first (1st) reading if notice has been given through the board agenda provided to the 
trustees and public.  All new or amended policies adopted as part of the emergency policy series shall 
become effective immediately upon adoption; unless a specific effective date is stated in the motion for 
adoption. 
 
Suspension of Policies 
 
Under circumstances that require waiver of a policy, the policy may be suspended by a majority vote of 
the trustees present.  To suspend a policy, however, all trustees must have received written notice of the 
meeting, which includes the proposal to suspend a policy and an explanation of the purpose of such 
proposed suspension. 
 
Administrative Procedures 
 
The Superintendent shall develop such administrative procedures as are necessary to ensure consistent 
implementation of policies adopted by the Board of Trustees. 
 
 
Legal References: § 20-3-323, MCA District policy and record of acts 
   10.55.701, ARM Board of Trustees 
   Title 20, Chapter 9 Part 8, MCA 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures        1902 
 
Alternative Grading   
 
This policy is adopted as a temporary policy in accordance with the framework set by District Policy 
1900 – Temporary COVID-19 Policies and is intended to govern School District operations for the period 
affected by the COVID-19 health and safety measures implemented by the School District in response to 
federal, state or local authorities.  
 
Each individual school may choose to modify their grading system to fit the needs of their staff and 
students during the COVID-19 Emergency.  Any modified grading system will be submitted to the 
School Board of Trustees for approval. 
 
Cross Reference: Policy 1005FE – Proficiency Based Learning 

Policy 2410-2410P – Graduation Requirements 
   Policy 2420 – Grading and Progress Reports 
   Policy 2168 – Distance Learning 
   Policy 2421 - Promotion and Retention 
    
Legal Reference: Section 20-1-301, MCA School fiscal year 

Section 20-9-311(4)(a)(b)(d), MCA Calculation of average number belonging  
          Section 20-3-324, MCA Powers and duties 
   Section 20-7-1601.   Transformational learning 

10.55.906 ARM  High School Credit 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on: June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1903 
 
School District Meetings, Gatherings, Events, and Visitors 
 
The School District has adopted the protocols outlined in this policy to govern during the term of the 
declared public health emergency to ensure individuals present at a school facility for events or other 
operationally related reasons honor safety protocols. The supervising teacher, principal, superintendent 
or designated personnel are authorized to implement this policy in coordination with state and local 
health officials.  
 
 
School District Events  
 
The Board of Trustees may authorize School District physical meetings, gatherings, and events when 
the event is deemed essential to district operations. Physical meetings, gatherings, and events shall not 
be held without prior authorization of the Board of Trustees.   
 
All attendees at physical meetings, gatherings, and events held on school property in an outdoor area 
including the stadium, field, or other open area designated by the Board of Trustees shall be required to 
honor the applicable health and safety protocols outlined in District Policy 1905 including, but not 
limited to, physical distancing. The School District shall provide suitable space for physical distancing to 
occur and, if practicable, markings and walking routes in the area where the event shall be held to 
preserve a safe event setting. 
 
Physical meetings, gatherings, and events shall be limited to 50 people meet Central Montana Health 
District and Montana Department of Health and Human Services mandates when held inside a school 
building. All attendees at a meeting, gathering, or event authorized by the Board of Trustees held inside 
the school facility are required to honor the health and safety protocols outlined in District Policy 1905. 
 
Vulnerable individuals (defined by the Centers for Disease Control at the time of this policy’s adoption 
as those age 65 or older or those with serious underlying health conditions, including high blood 
pressure, chronic lung disease, diabetes, obesity, asthma, and those whose immune system is 
compromised such as by chemotherapy for cancer and other conditions requiring such therapy) must not 
attend School District meetings, gatherings, or events held in accordance with this policy.  Precautions 
must be taken to isolate from vulnerable residents. The School District shall accommodate vulnerable 
individuals so they may participate in the meeting gathering or event via electronic means. 
 
Visitors to Schools 
 
Visitors to the interior of any school building shall not be permitted without the express approval of the 
supervising teacher, principal, superintendent or designated. Visitors that are authorized to be present 
in any school building must adhere to all health and safety guidelines outlined in District Policy 1905.  
 
Volunteers 
 
Volunteers utilized by the School District that have been approved in accordance with District Policy 
5430 may enter the school building in accordance with the protocols outlined in District Policy 1905.  
 
Facilities Use Agreements 
 
The Board of Trustees suspends community use of District facilities.  Unless an event is specifically 
identified as necessary by the Board of Trustees, Facilities Use Agreements and other similar requests 
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submitted in accordance with District Policy 4330 shall not be considered while this policy governs the 
period of a public health emergency.  
 
Enforcement 
 
Visitors to any school building or any attendee at a meeting, gathering, or event authorized by the 
Board of Trustees in accordance with this policy who fail to honor the requirements of District Policy or 
the directives of School District officials shall be asked to correct their conduct or leave the meeting, 
gathering, or event in accordance District Policy 4315.  
 
Cross Reference:  Policy 1901 – School District Policy and Procedures 
   Policy 1905 – Student, Staff, and Community Health and Safety 
   Policy 1400 – Board Meetings  
   Policy 5430 – Volunteers 
   Policy 4301 – Visitors to Schools 
   Policy 4332 – Conduct on School Property 
   Policy 4315 – Visitor and Spectator Conduct 
   Policy 4330 – Community Use of School Facilities 
    
 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1904 

 
 
Use of Transportation Funds During Periods of Emergency Declaration 
 
Pursuant to guidance issued from the Office of Public Instruction, the board of trustees authorizes the 
following expenditures of its FY20 budgeted transportation funds that are in addition to traditionally 
authorized expenditures.  The expenditures below are, as noted in OPI guidance, transportation services 
which provide instructional services to students.  
 

 Transportation of food and meals used in nutritional programs. 
 Purchase of equipment to ensure food safety. 
 Providing accessibility to student services for remote learning. 
 Providing instructional materials to students, including but not limited to internet service 

adequate to allow students to effectively access curriculum during periods of school closure. 
 Cost of instructional materials, supplies, and software licenses. 
 Costs of technological equipment needed for offsite instruction/correspondence study purchased 

by the school district and loaned to students without such equipment. 
 Cost of correspondence study. 
 Costs of providing services to students with an IEP or a plan adopted pursuant to section 504 of 

the 1973 Rehabilitation Act.  
 Costs of time off or repurposed time for staff normally paid from the transportation fund. 

 
Cost Guidelines 
 
The board of trustees authorizes the Superintendent to exercise his/her professional judgment and 
discretion as to the necessity, quality and amount of all expenses referenced below.  Aggregate costs of 
items below are to remain within the budget limits adopted by the board of trustees for the FY20 
transportation budget, including any budget amendments adopted by the board of trustees prior to the 
completion of each fiscal year FY20. 
 

 Any costs consistent with costs under normal operation, including costs referenced in any 
contract to which the district is a party. 

 Actual costs of delivering meals to students at locations authorized by any and all waivers of 
regular rules for school nutrition programs that have been adopted by the United States 
Department of Agriculture or the Office of Public Instruction. 

 Any costs consistent with and necessary to comply with an IEP or section 504 plan. 
 Actual costs of equipment, software and service necessary to bridge digital divides or provide a 

quality learning environment for students, including: 
o Equipment necessary to provide wi-fi in a student’s home, including any equipment 

qualifying for discount under the federal E-Rate program; 
o Equipment necessary to allow students to effectively participate in offsite instruction 

with an emphasis on ensuring opportunities for real time interactions, collaboration, and 
effective engagement in the learning process by students.   

 Equipment purchased under this section may include any combination deemed 
necessary and appropriate by the Superintendent, including but not limited to 
mobile devices, tablets and laptops.   

 Equipment purchased under this section shall become and remain the property of 
the district and shall be provided to students through a loan/checkout service 
developed by the Superintendent. 

o Software to ensure a safe and appropriate online learning experience by students of the 
district. 
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o Internet service at an adequate bandwidth to ensure full and effective use of instruction 
delivery and interaction methods employed by the district as part of its offsite learning 
program.   

 If there are multiple internet service providers in the community, the board 
authorizes the superintendent to choose either a single provider or to 
allocate/rotate selection from among all providers in the community meeting 
minimum bandwidth and other safety and quality standards deemed necessary 
and appropriate by the superintendent. 

 
 

Cross Reference:  Policy 3612 – District-Provided Access to Electronic Information, Services, and 
Networks 
Policy 3612P - District-Provided Access to Electronic Information, Services, and 
Networks Procedure 
Policy 3612F – Internet Access Agreement 
Policy 3650 – Montana Pupil Online Personal Information Protection Act 
Policy 3650F – Montana Model Data Privacy Agreement 
Policy 2168.- Distance Learning 
Policy 2170 – Montana Digital Academy  
Policy 2170P – Montana Digital Academy Procedures 

 
Legal Reference:  Section 20-10-101(5), MCA – Transportation 

 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on: June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1905 
 
Student, Staff, and Community Health and Safety 
 
The School District has adopted the protocols outlined in this policy during the term of the declared 
public health emergency to ensure the safe and healthy delivery of education services provided to 
students on school property in accordance with Policy 1906, and a safe workplace when staff are present 
on school property in accordance with Policy 1909, and the safety, health and well-being of parents and 
community members. The supervising teacher, principal, superintendent or designated personnel are 
authorized to implement the protocols in coordination with state and local health officials.  
 
Symptoms of Illness 
 
Students and staff who are ill, feeling ill, diagnosed as ill, or otherwise demonstrating symptoms of 
illness must not come to school or work. Students who have a fever or are exhibiting other signs of 
illness must be isolated in a designated area until such time as parents or caregiver may arrive at the 
school to retrieve the ill student. All surfaces and areas should be thoroughly cleaned and disinfected 
once the student has vacated the area by staff utilizing safety measures in accordance with state and/or 
local health standards as applicable. Students may engage in alternative delivery of education services 
during the period of illness or be permitted to make up work in accordance with District Policy 1906.  
Staff members will be provided access to leave in accordance with District Policy 1911 or the applicable 
Master Contract or Memorandum of Understanding.  
 
Parents, guardians, or caregivers of students who are ill, feeling ill, diagnosed as ill, or otherwise 
demonstrating symptoms of illness must not be present at the school for any reason including but not 
limited events or gatherings or to drop off or pick up students excepted as provided by this policy.  To 
avoid exposing others to illness, parents or caregivers who are ill must make arrangements with others 
to transport students to school or events, if at all practicable. If not practicable, parents, guardians or 
caregivers must not leave their vehicle during pickup or drop off and must arrange with District staff to 
supervise students in accordance with physical distancing guidelines in this Policy. 
 
 
Physical Distancing  
 
Students, staff, volunteers, and visitors will maintain a six three-foot distance between themselves and 
their colleagues and peers throughout the school day inside any school building, on school provided 
transportation and on school property before and after school, whenever practically possible.  Staff 
members will arrange classrooms and restructure courses, transportation services, and food service to 
meet this standard.  
 
Recess will continue as scheduled in accordance with physical distancing guidance without the use of 
playground equipment. Any other use of school playgrounds is strictly prohibited. 
 
Drop off and pick up of students will be completed in a manner that limits direct contact between 
parents and staff members and adheres to social distancing expectations around the exterior of the 
school building while on school property.  
 
 
Masks as Personal Protective Equipment  
Staff and students may wear a mask while present in any school building.  The School District does not 
require the use of masks and will not provide masks except in cases required by this  
policy or at the discretion of the administration.  The Board of Trustees’ decision to not require or 
provide masks is based on a review of the circumstances in the community and consultation with local 
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health officials on issues including but not limited to the possibility of exposure and availability of 
masks.  
 
 
Cleaning and Disinfecting 
 
School district personnel will routinely both clean by removing germs, dirt and impurities and disinfect 
by using chemicals to kill germs on all surfaces and objects in any school building and on school 
property that are frequently touched. This process shall include cleaning objects/surfaces not ordinarily 
cleaned daily.  
 
Personnel will clean with the cleaners typically used and will use all cleaning products according to the 
directions on the label. Personnel will disinfect with common EPA-registered household disinfectants. A 
list of products that are EPA-approved for use against the virus that causes COVID-19 is available from 
the supervising teacher or administrator. Personnel will follow the manufacturer’s instructions for all 
cleaning and disinfection products.  
 
The District will provide EPA-registered disposable wipes to teachers, staff, and secondary students so 
that commonly used surfaces (e.g., keyboards, desks, remote controls) can be wiped  
down before use. Supervising teacher or administrators are required to ensure adequate supplies to 
support cleaning and disinfection practices. 
 
 
Student Arrival 
 
Hand hygiene stations will be available at the entrance of any school building, so that children can clean 
their hands before they enter. If a sink with soap and water is not available, the School District will 
provide hand sanitizer with at least 60% alcohol. Hand sanitizer will be kept out of elementary students’ 
reach and student use will be supervised by staff.  
 
A District employee will greet children outside the school as they arrive to ensure orderly compliance 
with the provisions of this policy. 
 
 
Temperature Screening 
 
Designated School District staff are authorized to test the temperature of students with an approved 
non-contact or touchless temperature reader.  Students who have a fever or are exhibiting other signs of 
illness must be isolated in a designated area until such time as parents or caregiver may arrive at the 
school to retrieve the ill student. All surfaces and areas should be thoroughly cleaned and disinfected 
once the student has vacated the area. 
 
When administering a temperature check on a possibly ill student, designated staff members will utilize 
available physical barriers and personal protective equipment to eliminate or minimize exposures due to 
close contact to a child who has symptoms during screening. 
 
 
Healthy Hand Hygiene Behavior 
 
All students, staff, and others present in the any school building will engage in hand hygiene at the 
following times, which include but are not limited to: 

 Arrival to the facility and after breaks 
 Before and after preparing, eating, or handling food or drinks 
 Before and after administering medication or screening temperature 
 After coming in contact with bodily fluid 
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 After recess 
 After handling garbage 
 After assisting students with handwashing 
 After use of the restroom 

 
Hand hygiene includes but is not limited to washing hands with soap and water for at least 20 seconds. 
If hands are not visibly dirty, alcohol-based hand sanitizers with at least 60% alcohol can be used if soap 
and water are not readily available. 
 
Staff members will supervise children when they use hand sanitizer and soap to prevent ingestion. 
 
Staff members will place grade level appropriate posters describing handwashing steps near sinks.  
 
 
Vulnerable Individuals 
 
Vulnerable individuals (defined by the Centers for Disease Control at the time of this policy’s adoption 
as those age 65 or older or those with serious underlying health conditions, including high blood 
pressure, chronic lung disease, diabetes, obesity, asthma, and those whose immune system is 
compromised such as by chemotherapy for cancer and other conditions requiring such therapy) are 
authorized to talk to their healthcare provider to assess their risk and to determine if they should 
telework during the period of declared public health emergency.  
 
Employees who have documented high risk designation from a medical provider are entitled to 
reasonable accommodation within the meaning of that term in accordance with the Americans with 
Disabilities Act and Section 504 as outlined in District Policy 5002. These accommodations may include 
but are not limited to teleworking in accordance with a work plan developed in coordination with and 
authorized by the supervising teacher, administrator or other designated supervisor.  Such employees 
may also be eligible for available leave in accordance with the applicable policy or master agreement 
provision.  
 
 
Food Preparation and Meal Service 
 
Facilities must comply with all applicable federal, state, and local regulations and guidance related to 
safe preparation of food. 
 
Sinks used for food preparation must not be used for any other purposes. 
 
Staff and students will wash their hands in accordance with this policy.  
   
 
Transportation Services  
 
The Board of Trustees authorizes the transportation of eligible transportees to and from the school 
facility in a manner consistent with the protocols established in this policy.  The transportation director 
and school bus drivers will clean and disinfect regularly each seat on each bus after each use.  
 
 
Public Awareness 
 
The School District will communicate with parents, citizens, and other necessary stakeholders about the 
protocols established in this policy and the steps taken to implement the protocols through all available 
and reasonable means.  
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Confidentiality 
 
This policy in no way limits or adjusts the School District’s obligations to honor staff and student 
privacy rights. All applicable district policies and handbook provision governing confidentiality of 
student and staff medical information remain in full effect. 
 

 
Transfer of Funds for Safety Purposes 
 
The Board of Trustees may transfer state or local revenue from any budgeted or non-budgeted fund, 
other than the debt service fund or retirement fund, to its building reserve fund in an amount not to 
exceed the school district's estimated costs of improvements to school and student safety and security to 
implement this policy in accordance with District Policy 1006FE. 
 
Cross Reference:  Policy 1901 – School District Policy and Procedures 
   Policy 1906 -  Student Services and Instructional Delivery 

Policy 1907 – Transportation Services 
Policy 1006FE – Transfer of Funds for Safety Purposes 

   Policy 3410 – Student examination and screenings 
Policy 3417 – Communicable Diseases 

   Policy 3431 – Emergency Treatment 
   Policy 1911 -  Personnel Use of Leave 
   Policy 1910 – Human Resources and Personnel 
   Policy 4120  - Public Relations 
   Policy 5002 – Accommodating Individuals with Disabilities 
   Policy 5130 – Staff Health 
   Policy 5230 -  Prevention of Disease Transmission 
   Policy 6110 – Superintendent Authority 
   Policy 6122 -  Delegation of Authority 
 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1906 
 
Student Instruction and Services 
 
The School District has adopted the protocols outlined in this policy to govern during the term of the 
declared public health emergency to ensure the delivery of education services to students onsite at the 
school, offsite at other locations using available resources including but limited to online methods. The 
supervising teacher, principal, superintendent or designated personnel are authorized to implement this 
policy.  
 
As outlined in District Policy 2100, and except for students determined by the School District to be 
proficient using School District assessments, the adopted calendar has a minimum number of 720 
aggregate instructional hours for students in kindergarten through third grade; 1,080 hours for students 
in fourth through eleventh grade and 1,050 hours for students in twelfth grade.   
 
The School District may satisfy the aggregate number of hours through any combination of onsite, 
offsite, and online instruction. The District administration is directed to ensure that all students are 
offered access to the complete range of educational programs and services for the education program 
required by the accreditation standards adopted by the Montana Board of Public Education. 
 
For the purposes of this policy and the School District’s calculation of ANB and “aggregate hours of 
instruction” within the meaning of that term in Montana law, the term “instruction” shall be construed 
as being synonymous with and in support of the broader goals of “learning” and full development of 
educational potential as set forth in Article X, Section 1 of the Montana Constitution.  Instruction that 
includes innovative teaching strategies that focus on student engagement for the purposes of developing 
a students’ interests, passions, and strengths, The term “instruction” shall include any directed, 
distributive, collaborative and/or experiential learning activity provided, supervised, guided, facilitated 
or coordinated by the teacher of record in a given course that is done purposely to achieve content 
proficiency and facilitate the learning of, acquisition of knowledge, skills and abilities by, and to 
otherwise fulfill the full educational potential of each child.     
 
Staff shall calculate the number of hours students have received instruction as defined in this policy 
through a combined calculation of services received onsite at the school or services provided or accessed 
at offsite or online instructional settings including, but not limited to, any combination of physical 
instructional packets, virtual or electronic based course meetings and assignments, self-directed or 
parent-assisted learning opportunities, and other educational efforts undertaken by the staff and 
students that can be given for grade or credit. Staff shall report completed hours of instruction as 
defined in this policy to the supervising teacher, building principal, or district administrator for final 
calculation. 
 
Students shall receive grades for completed coursework in accordance with the grading scale for the 
individual staff member or the alternative grading procedures outlined in District Policy 1902.  
 
The Board of Trustees may revise the school calendar to adjust the completion of the school year for 
particular grade levels and groups once students have satisfied the required number of applicable 
aggregate hours. 
 
In order to comply with the requirements of the calendar, District Policy and Section 20-1-301, MCA, 
the District shall implement the instructional schedules and methods identified in this policy. 
 
School Facility as Instructional Setting 
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The Board of Trustees authorizes instruction of students at the school facility in a manner that satisfies 
the aggregate number of instructional hours outlined in the School District’s adopted or revised 
calendar for the 2019-2020 school year.   
              
All educational and related services provided at the school facility shall be completed in accordance with 
the health and safety protocols outlined in District Policy 1905.  
 
 
Offsite and Online Instructional Setting 
 
The Board of Trustees may authorizes offsite and online instruction of students in a manner that 
satisfies the aggregate number of instructional hours outlined in the School District’s adopted or revised 
calendar for the 2021-2022 school year. Offsite and online delivery methods shall include a complete 
range of educational services offered by the School District and shall comply with the requirements of 
applicable statutes. Students completing course work through an offsite or online instructional setting 
shall be treated in and have their hours of instruction calculated in the same manner as students 
attending an onsite institutional setting.   
 
The Board of Trustees authorizes the supervising teacher or district administrator to permit students to 
utilize an offsite or online instructional setting, on a case by case scenario, at parental request if onsite 
instruction is offered in the School District in accordance with Policy 1908. 
 
Students receiving offsite delivery of education services may be eligible for assistance with accessibility 
to offsite or remote learning opportunities in accordance with District Policy 1904.  
 
 
Proficiency-Based Learning  
  
The Board of Trustees authorizes proficiency-based ANB calculation in situations when a student 
demonstrates proficiency in a course area as determined by the Board of Trustees using district 
assessments consistent with the School District’s adopted Plan of Action, District Policy 1005FE, or 
other measures approved by the Board of Trustees during the course of the 2021-2022 school year.   
 
The Board of Trustees waives the minimum number of instructional hours for students who 
demonstrate proficiency in a course area using district assessments that include, but are not  
limited to, the course or class teacher’s determination of proficiency as defined by the Board of Trustees. 
This determination shall be based on a review of the student’s completed coursework, participation in 
course delivery, and other methods applicable to the specific course or class. The Board of Trustees 
authorizes the use of the proficiency determination process for students who have selected this method 
of delivery, students for whom the School District is unable to document satisfaction of the required 
minimum aggregate number of hours through the offsite or onsite methods outlined in this policy, or 
other students whom School District personnel determine satisfy the definition of proficient or meeting 
proficiency.  
 
This provision is based in the declaration by the Montana Legislature that any regulation 
discriminating against a student who has participated in proficiency-based learning is inconsistent with 
the Montana Constitution. 

 
 
Special Education and Accommodation of Disabilities or Diagnoses 
 
Students shall receive services in accordance with the applicable Individualized Education Plan or 
Section 504 Plan based on methods and locations agreed upon and documented by the applicable team 
to meet the student’s needs and goals.  The supervising teacher or building administrator shall 
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coordinate with parents and the special education staff or cooperative to ensure all applicable statutes 
are followed in accordance with U.S. Department of Education guidelines.  
              
      
Student Attendance 
 
The Board of Trustees authorizes the supervising teacher, building principal or district administration 
to set an attendance policy for students that takes into account the location of instructional services, the 
applicability of proficiency-based instruction, the student’s grade level, and the health and safety of the 
student and their household.  Students are expected to complete assigned work. If a student is not 
present for the instructional day, the student shall be permitted to complete all work assigned by the 
teacher if not present for instruction within a reasonable period of time determined by the teacher.  
Students shall not lose credit or incur a grade reduction for reasons related to attendance without good 
reason as determined by the Board of Trustees. 
 
 
Student Safety and Counseling 
 
Students shall have access to regular school counseling services whether their instruction is provided in 
an onsite, offsite or online setting.  Staff shall promptly report any suspected student distress or concern 
to their supervisor for review and referral.  Students receiving instruction in an offsite setting are 
governed by the staff obligation to report suspected child abuse or neglect.    
 
 
Homeless Students and Students in Foster Care 
 
This policy in no way limits or adjusts the School Districts obligations to homeless students or students 
in foster care.  Applicable District policies serving these students or this population of students remain 
in full effect.  
 
 
Student Discipline 
 
This policy in no way limits or adjusts the School District’s expectations for student conduct.  All 
applicable district policies and handbook provisions governing student conduct remain in full effect.  
 
 
Legal Reference:  Section 20-1-101, MCA – Definitions 
   Section 20-1-301, MCA – School Fiscal Year 

Section 20-9-311, MCA – Calculation of Average Number Belonging 
Section 20-7-118, MCA - Offsite Provision of Educational Services  
Section 20-7-1601, MCA – Transformational Learning –Legislative Intent 
ARM 10.55.906(4)) – High School Credit 
 

Cross Reference:  Policy 1005FE – Proficiency-Based Learning 
Policy 1902 – Alternative Grading 

   Policy 1905 -  Staff, Student, and Community Health and Safety 
Policy 2100 – School Calendar 
Policy 2140 – Guidance and Counseling 
 
Policy 2161 – Special Education 

   Policy 2168 – Distance Learning 
   Policy 2410 – Graduation 
   Policy 2420 – Grading and Progress Reports 
   Policy 2421 – Promotion and Retention 
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Policy 2150 – Suicide Training and Awareness 
Policy 3125 – Homeless Students 
Policy 3122 - Attendance Policy  
Policy 3310 - Student Discipline 
 

 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures                    1906P 
 
Student Instruction Resources and Best Practices 
 
In accordance with Policy 1005FE – Proficiency Based Learning and Section 20-9-311(4)(d), MCA, “a 
school district may include in its calculation of ANB a pupil who is enrolled in a program providing 
fewer than the required aggregate hours of pupil instruction under subsection (4)(a) or (4)(b) if the pupil 
has demonstrated proficiency in the content ordinarily covered by the instruction as determined by the 
school board using district assessments. The ANB of a pupil under this subsection (4)(d) must be 
converted to an hourly equivalent based on the hours of instruction ordinarily provided for the content 
over which the student has demonstrated proficiency.”  
 
Proficiency or satisfying aggregate hours of instruction can be achieved through an on-site, off-site, or 
blended learning model as outlined in Policy 1906.  
 
Best practices, including but not limited to those outlined below, will assist districts in facilitating 
quality learning for each student regardless of background or circumstance.   
 
Planning & Communication 

 Providing tools for virtual learning will help ensure equity in access to learning opportunities. 
With Policy 1904, districts may utilize transportation funds to facilitate internet and device 
access to students currently without. 

 Provide weekly learning agendas communicated to students and parents. 
 Set student meetings, teacher office hours, assignment expectations, and grades available on an 

established schedule. Districts may consider Policy 1902 – Alternative Grading.  
 Establish whole group virtual “class time” and/or opportunities for small group learning 

o Post assignments online early and for the entire week. 
 During this time of challenge, providing structure and certainty will support 

academic, mental and emotional health.  
o Students should receive some form of communication from the school community at least 

once per day. 

Set Expectations 

 With students and parents/guardians set expectations and acknowledgment of the importance 
for ownership of student learning. 

 Expectations can outline due dates for assessments. 
 Outline how much online participation is required of students. 
 Include expectation for daily submission of work or review of accomplishments toward goals. 
 Survey students and parents/guardians to make adjustments to lessons.  Remember to be 

flexible—time learning software, apps, etc. should be considered part of learning. 
 

 
Differentiated Instruction & Learning Models 

 Embed experiential learning that fosters a learning environment that promotes connections. 
Districts participating in Transformational Learning funding can utilize their Strategic Plan as 
a guiding document and adapt to a virtual environment.  

 Social Emotional Learning and connections. 
o Begin the day by connecting with students—a Brain Teaser or an exercise for students to 

share a topic of interest or something from home with others.   
 Record lessons 

o Lessons should come with visual substance and multiple types of instruction to facilitate 
learning—downloads, PowerPoints, videos, readings, audio recordings, etc.  
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 Honor students’ interests and passions through experiential learning opportunities. 
 Project based learning. 

o Engage the students to do the work through research, developing, and creating a product 
which encompasses a variety of subject areas.  

o Encourage creativity.   
o Consider pointing students to the right resources (videos, websites, files) and allow them 

to be contributors to their own learning-- Creation of a science project—writing, 
demonstration of items needed, YouTube video with the end result being submitted to the 
teacher and classmates.   
 Wax Museum example:  reading about character, writing about individual, dress 

up and record via YouTube or creation of a Power Point with pictures 
o Project based learning present opportunities for cross-subject collaboration and flexibility 

in ways to show student learning.  

Demonstrating Learning 

 Provide video meeting and messaging capabilities to engage students in multiple mediums to 
show learning. 

 Provide daily feedback to address academic growth and monitor and improve social emotional 
wellness. 

o Clearly communicate to ensure students and parents are aware of the importance of this 
mutual feedback. 

 Opportunity for MAP testing/Unit testing for subject areas 
 Formative assessments can guide instruction and provide multiple opportunities for feedback 

and identifying gaps in student learning and instruction through a low-stress medium. 

 
Legal Reference:  Section 20-1-101, MCA – Definitions 
   Section 20-1-301, MCA – School Fiscal Year 

Section 20-9-311, MCA – Calculation of Average Number Belonging 
Section 20-7-118, MCA - Offsite Provision of Educational Services  
Section 20-7-1601, MCA – Transformational Learning –Legislative Intent 
ARM 10.55.906(4)) – High School Credit 
 

Cross Reference:  Policy 1005FE – Proficiency-Based Learning 
Policy 1902 – Alternative Grading 

   Policy 1905 -  Staff, Student, and Community Health and Safety 
Policy 2100 – School Calendar 
Policy 2140 – Guidance and Counseling 
Policy 2161 – Special Education 

   Policy 2168 – Distance Learning 
   Policy 2410 – Graduation 
   Policy 2420 – Grading and Progress Reports 
   Policy 2421 – Promotion and Retention 

Policy 2150 – Suicide Training and Awareness 
Policy 3125 – Homeless Students 
Policy 3122 - Attendance Policy  
Policy 3310 - Student Discipline 
 

 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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COVID-19 Emergency Measures            1907 
 
School District Declaration of Emergency 
 
The Board of Trustees is authorized to declare that a state of emergency exists within the community. A 
declaration issued by the Board of Trustees is distinct from any declaration in effect or previously issued 
by local, state or federal authorities.  An emergency declaration issued by the Board of Trustees 
authorizes the School District to take extraordinary measures to protect students and staff while 
delivering education services in a manner authorized by law.  The method and location of instruction 
and related educational services shall be implemented in a manner that serves the needs of students, 
their families, and staff and preserves the School Districts full entitlement of funding.  
 
Legal Reference: Section 20-9-801 - 802, MCA Emergency School Closure 

Section 20-9-806, MCA School closure by declaration of emergency 
Section 20-9-805.  Rate of reduction in annual apportionment 

entitlement.  
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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COVID-19 Emergency Measures            1908 
 
Family Engagement 
 
The Board of Trustees authorizes the supervising teacher or district administrator to provide Policy 
1908F to families requesting to opt-out of onsite instruction at the school facility for the duration of the 
declared public health emergency, on a case-by-case scenario.   
 
Students of families opting out of onsite instruction at the school facility for the remainder of the 2019-
2020 school fiscal year shall receive offsite, online, and proficiency-based instruction, or any combination 
of the foregoing at the discretion of the School District in accordance with District Policy 1906. School 
District staff shall arrange for any combination of physical instructional packets, virtual or electronic 
based course meetings and assignments, self-directed or parent/guardian-assisted learning 
opportunities, and other educational efforts available to staff and students that can be relied upon for 
grade or credit in order to satisfy the minimum aggregate number of hours or determination of 
proficiency for the requesting student. Students determined to be proficient in one or more courses of 
the district shall be incorporated in the School District’s calculation of ANB, with such ANB fraction to 
be converted to an hourly equivalent based on the hours of instruction ordinarily provided for the 
content over which the student has demonstrated proficiency.  
 
Students of families opting out of onsite delivery shall be treated the same as students instructed at the 
school facility for purposes of grading, discipline, and other educational rights.  
 
Legal Reference:  Section 20-1-101, MCA – Definitions 
   Section 20-1-301, MCA – School Fiscal Year 

Section 20-9-311, MCA – Calculation of Average Number Belonging 
Section 20-7-118, MCA - Offsite Provision of Educational Services  
Section 20-7-1601, MCA – Transformational Learning –Legislative Intent 
ARM 10.55.906(4)) – High School Credit 

 
Cross Reference:  Policy 1906 – Student Instruction and Services 
   Policy 1908F – Family Onsite Opt-Out Form 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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COVID-19 Emergency Measures          1908F 
 
 

Family Onsite Instruction Opt-Out Form 
 
 
A family who does not want their student to receive instruction and educational services onsite at the 
school may request to have instruction completed offsite and/or online by completing this form.  
 
Students of families opting out of onsite instruction at the school facility for the remainder of the 2019-
2020 school fiscal year shall receive offsite, online, and proficiency-based instruction, or any combination 
of the foregoing at the discretion of the School District in accordance with District Policy 1906. School 
District staff shall arrange for any combination of physical instructional packets, virtual or electronic 
based course meetings and assignments, self-directed or parent/guardian-assisted learning 
opportunities, and other educational efforts available to staff and students that can be relied upon for 
grade or credit in order to satisfy the minimum aggregate number of hours or determination of 
proficiency for the requesting student. Students determined to be proficient in one or more courses of 
the district shall be incorporated in the School District’s calculation of ANB, with such ANB fraction to 
be converted to an hourly equivalent based on the hours of instruction ordinarily provided for the 
content over which the student has demonstrated proficiency.  
 
 
I, _______________________________, Parent or Guardian of, ______________________________ a student 
enrolled at _____________________School District, requests my student receive educational services and 
instruction at an offsite location and/or for the duration of the declared public health emergency in a 
manner consistent with the methods identified by the School District.    
 
I understand my student is expected to complete all assigned work and return it to the teacher in order 
to receive credit toward a grade to be considered for promotion or credit and in accordance with Policy 
1902, if applicable.  I further understand that failure to complete work assigned may result in a 
determination that my student will be retained or otherwise not earn credit.  
 
 
 
________________________________________   _____________________ 
Parent        Date 
 
Legal Reference:  Section 20-1-101, MCA – Definitions 
   Section 20-1-301, MCA – School Fiscal Year 

Section 20-9-311, MCA – Calculation of Average Number Belonging 
Section 20-7-118, MCA - Offsite Provision of Educational Services  
Section 20-7-1601, MCA – Transformational Learning –Legislative Intent 
ARM 10.55.906(4)) – High School Credit 

 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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COVID-19 Emergency Measures            1909 
 
Human Resources and Personnel 
 
The School District has adopted the protocols outlined in this policy to govern during the term of the 
declared public health emergency to ensure clear expectations for District staff while completing their 
duties in a safe and healthy workplace. The supervising teacher, principal, superintendent or 
designated personnel are authorized to implement this policy.  
 
 
Work Schedule and Assignment for Certified Staff 
 
The working conditions for the certified staff shall be governed by a Collective Bargaining Agreement 
and any applicable Memorandum of Understanding between the Unit and the School District or the 
individual employment contracts between the employee and the School District. Certified staff shall 
comply with the emergency policies adopted by the Board of Trustees and related directives from the 
administration unless there is a provision of a Collective Bargaining Agreement or an applicable 
Memorandum of Understanding that specifically governs instead of the policy. 
 
 
Work Schedule and Assignment of Duties for Classified Staff    
 
In accordance with the individual employment contracts issued to classified staff, the District reserves 
the right to change employment conditions affecting an employee’s duties, schedule, assignment, or 
supervisor. The District shall notify the employee in writing of any change in their workday or duties. 
Classified staff shall comply with the emergency policies adopted by the Board of Trustees and related 
directives from the administration.  
 
Personal Conduct 
 
This policy in no way limits or adjusts the School District’s expectations for staff conduct.  All applicable 
district policies and handbook provision governing staff conduct remain in full effect 
 
 
Student Services 
 
Students shall have access to regular instructional services whether their instruction is provided in an 
onsite, offsite, or online setting.  Staff shall promptly report any suspected violation of School District 
Policy or concern about student health, well-being, or safety to their supervisor for review and referral.  
Students receiving instruction in an offsite or online setting are governed by all applicable laws, 
including the staff obligation to report suspected child abuse or neglect.    
 
 
Compensation and Benefits 
 
Staff shall continue to earn regular compensation and benefits during the period of declared public 
health emergency.  Payroll dates and schedules are not affected by an applicable public health 
emergency. 
 
 
 
 
 

207



  

Evaluation of Staff 
 
The Board of Trustees authorizes the administration to adjust or waive the schedule for evaluation of 
staff to accommodate the changes to the school calendar for the remainder of the 2020-2021 school year 
unless there is a Collective Bargaining Agreement or Memorandum of Understanding specifying the 
evaluation process of a member of a bargaining unit. 
 
 
Cross Reference:  Policy 1905 - Student, Staff and Community Health and Safety 

Policy 1906 – Student Instruction 
   Policy 5140 – Classified Assignment 
   Policy 5210 – Assignments and Transfers 
   Policy 5221 – Work Day 
   Policy 5232 – Abused and Neglected Child Reporting 
   Policy 5255 – Disciplinary Action 
   Policy 5223 – Personal Conduct 
   Policy 5012 – Sexual Harassment 
   Policy 5015-   Bullying and Intimidation 
   Policy 5130 – Staff Health 
   Policy 5230 – Prevention of Disease Transmission 
   Policy 5222 – Evaluation of Certified and Classified Staff 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   

208



  

Lewistown School District          
     
COVID-19 Emergency Measures            1910 
 
Personnel Use of Leave  
 
The School District has adopted the protocols outlined in this policy to govern during the term of the 
declared public health emergency to inform School District staff about leave options. The supervising 
teacher, principal, superintendent or designated personnel are authorized to implement this policy.  
 
 
District Leave 
 
School District staff may utilize accumulated leave granted in accordance with Montana law, District 
policy, a Collective Bargaining Agreement, or applicable Memorandum of Understanding through the 
regular procedures governing the type of leave requested.  
 
Staff members not covered by a memorandum of understanding are eligible for one week of paid sick 
leave capped at 40 hours in addition to that leave provided by federal law, district policy, or employment 
contract. The employee may utilize the 40 hours of additional leave during the 2020-2021 school year in 
the event the employee satisfies the criteria for Emergency Paid Sick Leave under the Families First 
Coronavirus Response Act and as outlined in this policy. 
 
 
Federal Law Controls Federal Leave Provisions 
 
The Board of Trustees has adopted this policy and related forms on the referenced date based on the law 
and available federal and state guidance as of the date of such adoption.  Federal and state guidance can 
change following adoption of this policy and forms.  To the extent that any subsequently adopted 
guidance or federal regulation or other controlling interpretation of the law results in a conflict between 
such guidance, regulation or controlling interpretation and this policy or forms, the provisions of the 
guidance, regulation or controlling interpretation controls to the extent of any such conflict.  The School 
District shall take reasonable steps to ensure that staff are notified of any change in guidance or federal 
regulation or other controlling interpretation of the law that creates a conflict with any provision of this 
policy of forms. 
 
 
Emergency Paid Sick Leave 
 
In accordance with Federal law, employees may be eligible for two weeks of paid sick leave capped at 80 
hours paid at the employee's regular rate of pay when the employee is unable to work because the 
employee is quarantined in accordance with a Federal, State, or local government order or advice of a 
health care provider, and/or experiencing COVID-19 symptoms and seeking a medical diagnosis or, after 
April 1, 2021, has received a first or second dose of COVID-19 vaccine and is experiencing side effects 
resulting from the vaccination that prevent the employee from working. 
 
Employees may be eligible for two weeks of paid sick leave capped at 80 hours paid at two-thirds the 
employee's regular rate of pay because the employee is unable to work because of a bona fide need to 
care for an individual subject to quarantine in accordance with a Federal, State, or local government 
order or advice of a health care provider, or to care for a child under 18 years of age whose school or 
child care provider is closed or unavailable for reasons related to COVID-19, and/or the employee is 
experiencing a substantially similar condition as specified by the Secretary of Health and Human 
Services, in consultation with the Secretaries of the Treasury and Labor.  
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Eligible employees may request leave available under the Families First Coronavirus Response Act by 
completing Policy 1910F1 – Emergency Paid Sick Leave 
 
Emergency Family Medical Leave 
 
Employees may be eligible for up to an additional 10 weeks of paid expanded family and medical leave 
at two-thirds the employee's regular rate of pay when the employee, who has been employed for at least 
30 calendar days, is unable to work due to a bona fide need for leave to care for a child whose school or 
child care provider is closed or unavailable for reasons related to COVID-19. 
 
Eligible employees may request leave available under the Families First Coronavirus Response Act by 
completing Policy 1910F2 – Emergency Family Medical Leave.  
 
Legal Reference: Families First Coronavirus Response Act 
 
Cross Reference:  Policy 1910F1 – Emergency Paid Sick Leave Form 
   Policy 1910F2  - Emergency Family Medical Leave Form 
   Policy 1909 – Human Resources and Personnel 
   Policy 5321 – Leaves of Absence 
   Policy 5328 – Family Medical Leave Act 
   Policy 5329 – Long Term Illness 
   Policy 5330 – Maternity and Paternity Leave 
   Policy 5334 - Vacations  
 
 
Policy History: 
Adopted on:  5/11/2020 
Revised on:  7/13/2020 
Revised on: 9/14/2020 
Revised on: 4/12/2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1911 
 
School District Budget Adoption, Amendment and Audit 
 
The period of the school fiscal year affected by the declared public health emergency shall be the longer 
of the portion of the school fiscal year covered by an emergency declared by the President, Congress, 
Governor, Montana Legislature, State or County Health Department or the portion of the school fiscal 
year identified in the board’s declaration of an emergency. The School District shall avail itself of all 
flexibilities allowed by law, rule, or regulation and shall be otherwise governed by the school finance 
laws and rules of the state of Montana.  The School District shall comply with auditing requirements 
and reserves the authority to assert its rights to manage school district funds or seek state and federal 
funds in a manner consistent with the full flexibility available under all applicable laws.  
 
Legal Reference:  Article X, section 8 Montana Constitution 

Title 20, Chapter 9, Part 8, Montana Code Annotated 
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on: April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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Lewistown School District          
     
COVID-19 Emergency Measures            1912 
 
School District Elections Rescheduled Due to Emergency 
 
The County Superintendent may cancel the School District’s election due to an emergency declared by 
the Governor.  As soon as convenient after the declaration of a state of emergency or disaster is 
terminated, the trustees of the district shall set a new date for the election. Notice of such election shall 
be published for 7 consecutive days in a newspaper of general circulation in the district and posted for 7 
days at district polling places. All applicable deadlines governing school election procedures in Montana 
law shall be reset and calculated based on the date of rescheduled election.   
 
Legal Reference:  Section 20-20-108, MCA - Rescheduling Of School Election Canceled Due To 

Declaration Of State Of Emergency Or Disaster 
   Title 20, Chapter 20, MCA 
    
 
Policy History: 
Adopted on:  July 13, 2020 
Reviewed on:  April 12, 2021 
Revised on:  June 14, 2021 
Terminated on:   
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                    Action - Indiv. 

ITEM TITLE:  APPROVE SECOND READING OF BOARD POLICY 7515 – FUND BALANCES_____________  

Requested By:     Board of Trustees     Prepared By: Rebekah Rhoades  

SUMMARY: 
 

The Board of Trustees needs to approve the second reading of the revision of said policy. 
 
Information being deleted from this policy has been marked with a strikethrough; information 
being added has been highlighted. 

 

 
 
 
 
 
 
 
 

SUGGESTED ACTION:   Approve Second Reading of Board Policy 7515 –Fund Balances 
 
 

 Additional Information Attached   
 

NOTES: 
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Lewistown School District   
 
FINANCIAL MANAGEMENT         7515 
                Page 1 of 3 
 
Fund Balances 
 
[Note: The provisions of this policy include the provisions of Statement No. 54 of the 
Governmental Accounting Standards Board (GASB).]  
 
 
I. PURPOSE  
 
The fund balance policy establishes a framework for the management of all excess funds managed by 
the Lewistown School District. The policy is in accordance with GASB Statement 54; management 
of fund balance. It also provides guidance and direction for elected and appointed officials as well as 
staff in the use of excess funds at year-end. 
  
II. SCOPE  
 
This fund balance policy applies to all funds in the custody of the School District Business 
Manager/Clerk of the Lewistown School District, Lewistown, Montana. These funds are accounted 
for in the District's annual audited financial reports and include, but are not limited to, the following:  

 General Fund  

 Special Revenue Funds  

 Capital Project Funds  

 Enterprise Funds  

 Any new funds created by the District, unless specifically exempted by the governing body; 
in accordance with state law or GASB pronouncements.  

 
III. CLASSIFICATION OF FUND BALANCES  
 
The school district shall classify its fund balances in its various funds in one or more of the following 
five classifications: non-spendable, restricted, committed, assigned, and unassigned.  
 
IV. DEFINITIONS  
 

A. Fund Balance---means the arithmetic difference between the assets and liabilities reported in 
a school district fund.  

 
B.  Committed Fund Balance—amounts constrained to specific purposes by the District itself, 

using its highest level of decision-making authority; to be reported as committed, 
amounts cannot be used for any other purpose unless the District takes the same highest-
level action to remove or change the constraint. 

 
 

 

214



               7515 
                Page 2 of 3 
 
C.  Assigned Fund Balance—amounts a school district intends to use for a specific purpose; 
intent can be expressed by the District or by an official to which the Board of Trustees delegates 
the authority. 
 
D.  Non-Spendable Fund Balance—amounts that are not in a spendable form (such as inventory) 
or are required to be maintained intact (such as the corpus of an endowment fund). 
 
E.  Restricted Fund Balance—amounts constrained to specific purposes by their providers (such 
as grantors, bondholders, and higher levels of government), through constitutional provisions, or 
by enabling legislation 
 
F.  Unassigned Fund Balance—amounts that are available for any purpose; these amounts are 
reported only in the general fund. 
 
V. MINIMUM FUND BALANCE  
 
The Board of Trustees of Lewistown School District understands the importance of fund 
reserves.  It also recognizes that many factors—most notably revenue receipts and District 
expenditures—affect fund balance.  The Board further recognizes that unrestricted fund 
balances are intended to fluctuate over time.   
 
As such, the school district will strive to maintain a positive fund balance in all of its budgeted 
funds at all times.  Further, the Clerk of the District will report all fund balances to the Board in 
conjunction with the annual budget meeting, making special note of unrestricted fund balances 
that are less than half of the legal maximums (for instance if the General Fund legal limit is 10% 
the fund balance minimum is 5%).  At the time of such report, the Board will review resources 
available to it and determine the action it will take, if any, to restore fund balances to an 
acceptable level an amount equal to or greater than the acceptable level described above. 
 
 
VI. ORDER OF RESOURCE USE  
 
If resources from more than one fund balance classification could be spent, the school district will 
strive to spend resources from fund balance classifications in the following order (first to last): 
restricted (if applicable), committed, assigned, and unassigned.   
 
VII. COMMITTING FUND BALANCE  
 
A majority vote of the School Board is required to commit a fund balance to a specific purpose and 
subsequently to remove or change any constraint so adopted by the Board.  
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                Page 3 of 3 
 
VIII. ASSIGNING FUND BALANCE  
 
The School Board, by majority vote, may assign fund balances to be used for specific purposes when 
appropriate. The Board also delegates the power to assign fund balances to the superintendent or 
business manager.   
 
IX.  REVIEW  
 
The School Board will conduct, at a minimum, an annual review of the sufficiency of the minimum 
unassigned general fund balance level.  
 
 
 
Legal References: Statement No. 54 of the Governmental Accounting Standards Board 
 
 
Policy History: 
Adopted on:  August 8, 2011 
Reviewed on: June 14, 2021 
Revised on: 
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 
 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent

                    Action - Indiv. 
ITEM TITLE:    APPROVE ADDITIONS TO SUBSTITUTE LIST FOR THE 2021-2022 SCHOOL YEAR__ 

 

Requested By:      Board of Trustees Prepared By: Thom Peck________________________________________ 
 
 

SUMMARY: 
 

The Board of Trustees needs to approve the additions to the substitute list, for the 2021-2022 School 
Year as listed below: 
 
Long Term Substitute Teacher: 
Michael Hamling – Lewis & Clark/Music 
 
Drivers Education Substitute Teacher 
Staci Auck 
 
 
 
    

 
 
 
 
SUGGESTED ACTION:  Approve Additions to the Substitute List for the 2021-2022 School Year 

               

  Additional Information Attached    

            _______________ 

NOTES:  
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LEWISTOWN PUBLIC SCHOOLS 
Lewistown, Montana 

 
BOARD AGENDA ITEM 

 

Meeting Date Agenda Item No. 
 

 

 Minutes/Claims      Board of Trustees      Superintendent’s Report  Action - Consent
                    Action - Indiv.
  

ITEM TITLE:      APPROVE PERSONNEL REPORT  
 

Requested By:     Board of Trustees Prepared By:  Thom Peck   
 
 

SUMMARY: 
 

Attached is the Personnel Report for your review. 
 
 
  
 
 
 
 
 
 
 
 

SUGGESTED ACTION:  Approve All Items 
 
 

 Additional Information Attached 
 

NOTES: 
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EMPLOYEE NAME POSITION LOCATION RECOMMENDED ACTION EFFECTIVE DATE RECOMMENDED BY COMMENTS

BOWEN, KC Paraprofessional Lewis and Clark Elementary School Accept letter of resignation 7.1.2021 Danny Wirtzberger See Attached Letter

FISK, Shannon Teacher Fergus High School Approve appointment - Summer Credit Recovery Program for up to 32 hours at her 
daily rate/8 hours

July 1 - 31, 2021 Tim Majerus

FLETCHER, Evelyn (Cheryl) Bus Driver Transportation Approve appointment on schedule --TRANSPORTATION  Step 0 for up to 4 hours 
per day for 186  days 8/1/2021 Robert Odermann Replacing Floyd Carter

JAMES, Teela School Food Service Fergus High School Accept letter of resignation 7/1/2021 Amie Friesen See Attached Letter

PARIS-KEMPKES, Michelle Paraprofessional Lewis & Clark Elementary School Approve appointment on schedule --PARA EDUCATOR.  Step 0 for up to 7.5 
hours per day for up to 187 days 8/23/2021 Danny Wirtzberger Replacing Tracy Conner

PERRY-WALKER, Paula Hi-Set Examiner Central Montana Education Center Approve appointment on schedule --HI SET EXAMINER for up to 312 hours per 
year at $20.00 per hour 8/1/2021 Rebekah Rhoades

RECOMMENDATIONS FOR 
ACTVITIES AND ATHLETICS EXTRA CURRICULAR ASSIGNMENTS Lewistown Jr. High School Approve appointment on schedule as recommended Jeff Friesen See Attached List

RECOMMENDATIONS FOR 
CURRICULUM MEETING PIR 
COMMITTEE PLANNING

Approve appointment on schedule as recommended Thom Peck See Attached Memo

RECOMMENDATIONS FOR 
EXTENDED SCHOOL YEAR 
(ESY) STAFF

Special Education Summer School Aides Lewistown Public Schools Approve appointment on schedule as per attached recommendation August 2 -13, 2021 Chelsey Rogers See Attached Memo

RICHARDS, Benjamin Technology Support Specialist Central Office Approve appointment on schedule --COMPUTER TECH/PAYROLL Step 0 for up 
to 8 hours per day for 248  days 7/19/2021 Scott Baldwin New Position - COVID

SIBBETT, Curtis Technology Support Specialist Central Office Approve appointment on schedule --COMPUTER TECH/PAYROLL Step 0 for up 
to 8 hours per day for 252  days 7/13/2021 Scott Baldwin Replacing Tahan Wichman

SULLIVAN Joy Food Server Fergus High School Approve appointment on schedule --FOOD SERVER/KITCHEN AIDE Step 0 for 
up to 7 hours per day for up to 186 days  8/23/2021 Amie Friesen Replacing Teela James

TATUM, Cheryl Lynn Special Education Teacher Jr. High School Approve appointment on schedule -- BA+30, Step 9, 1.0 FTE for 187 days 7/13/2021 Jeff Friesen Replacing Lee Crouse - 
CMLRCC Employee

LEWISTOWN, MONTANA
LEWISTOWN PUBLIC SCHOOLS

Monday July 12, 2021

219



220



221



2021-2022 School Year

Starting Salary $35,269.00

JUNIOR HIGH SCHOOL ACTIVITY AND ATHLETIC RECOMMENDATIONS

Activity Name Positions Index Stipend
Date 

Approved

COORDINATOR Paul Bartos Co-Coordinator 0.0525 ($ 1,851.62)     
TBA Co-Coordinator 0.0525 ($ 1,851.62)     

   
BASKETBALL Derek Lear Boys Head Coach 0.070 ($ 2,468.83)     

Cory Smith Boys First Assistant 0.062 ($ 2,186.68)     
TBA Boys Assistant - 1 0.055 ($ 1,939.80)     

Nicole Wichman Girls Head Coach 0.070 ($ 2,468.83)     
Bridget Sparks Girls First Assistant 0.062 ($ 2,186.68)     

Tom Webb Girls Assistant - 1 0.055 ($ 1,939.80)     
   

BUILDERS CLUB Jenifer Blazicevich Advisor 0.015 ($ 529.04)        

CHEERLEADERS Rayna Phelps Head Coach 0.030 ($ 1,058.07)     
   

CROSS COUNTRY Nicole Wichman Head Coach 0.065 ($ 2,292.49)     
   

FOOTBALL Corey Smith Head Coach 0.065 ($ 2,292.49)     
Tom Webb First Assistant 0.057 ($ 2,010.33)     

TBA Assistant - 1 0.050 ($ 1,763.45)     
TBA Assistant - 2 0.050 ($ 1,763.45)     

Volunteer Assistant

MATHCOUNTS Katherine Spraggins Advisor 0.015 ($ 529.04)        

MUSIC Chase Auger Instrumental Activities 0.034 ($ 1,199.15)     
Lauren Wright Vocal Activities 0.034 ($ 1,199.15)     

Taught in Schedule Jazz Band 0.040 ($ 1,410.76)     n/a

Taught in Schedule Select Choir Director 0.040 ($ 1,410.76)     n/a
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PHOTO CLUB Katie Wirtzberger Advisor 0.015 ($ 529.04)        

   
SPORTING EVENT MGMT Brenden DeCock State Wrestling Tournament ($ 75.00)          

SKI CLUB Lora Poser-Brown Advisor 0.015 ($ 529.04)        
   

STUDENT COUNCIL Maida Walters Advisor 0.0250 ($ 881.73)        
   

TRACK & FIELD Mariah Patterson Head Coach 0.065 ($ 2,292.49)     
Rebekah Rhoades First Assistant 0.057 ($ 2,010.33)     

TBA Assistant - 1 0.050 ($ 1,763.45)     
   

VOLLEYBALL Jean Irish Head Coach 0.065 ($ 2,292.49)     
TBA First Assistant 0.057 ($ 2,010.33)     

Maria Henderson Assistant 0.050 ($ 1,763.45)     
   

WRESTLING TBA Head Coach 0.065 ($ 2,292.49)     
TBA Assistant 0.050 ($ 1,763.45)     

ELEMENTARY SCHOOLS ACTIVITY & ATHLETIC  RECOMMENDATIONS

COORDINATOR TBA Coordinator 0.065 ($ 2,292.49)     

ELEMENTARY MUSIC Mike Hamling 5-6 Concert 0.020 ($ 705.38)        

Rachel Grensten 2-4 Concert 0.030 ($ 1,058.07)     

Lauren Wright K-1 Concert 0.020 ($ 705.38)        
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Memorandum 

To:  Board of Trustees, Lewistown Public Schools 

From:  Thom Peck, Superintendent 

Date:  7-12-21 

Re:  PIR Committee Planning – Curriculum Meeting 

The Curriculum PIR planning committee meetings were held on  6-14-21 and 7-12-21 for 
two hours on each date at $22.50 per hour.  The list of staff includes: 
 
Garfield 
Amanda Bateman 
Megan Hicks 
 
Highland Park 
Lisa Shelagowski 
Jodi Henderson 
 
Lewis & Clark 
Sandy Fox 
Rachael Grensten 
 
Lewistown Jr. High 
Katherine Spraggins 
Lora Poser-Brown 
 
Fergus High School 
Megan Cirrincione 
Michelle Trafton  

  

 SUPERINTENDENT’S OFFICE   
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